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INTRODUCnON 



The Learning Activities Book contains activities ttat can be used in conjunction with the 
'^ebraslra Career Guidance Program Handbook". Tins handbook establishes goals for 
elementary, junior, and senior high schools covering three major areas with four separate 
goals under eadi area. The areas and goals begin on page 2. 

The y^gfi^^fig Attivi'tigS Pot^ Area m, CAREER, exf^ding upon all four goals 

within this area. This edition was devel(^)ed by reviewing activities in the Nebraska Career 
nuidftn^ Program HaiKlbook. addng activities to further meet tl^ goals, and cross- 
referencing an activities to the goals. This edition provides activities for both middle/junior 
high and senior high school level goals. 
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CAREER GUIDANCE GOALS K-12 





ELEMEKTARY GOALS 


MIDDLE/JILH. GOALS 


HIGH SCHOOL GOALS 


LBARNING 


Learn sboOL the sdiool 
eBvmmuait ami leam to tiv& 
in luraiODy v^kh that 


UiyiorstaiHl tow Uie 
kM&e/sdtod oivirtust&CTt 
rel^ to the Gmunun^ and 
^e ^tvmmmait. 


Apply kjiowie<^ of how tbe 
sdiod einir«»iiH»tt rd^s to 
cumia unity and wofk 





Learn ^x>iit ch^'s own 
stmgths and lA^ffities and 
lum to team ok>^ efifecth^. 


Ui^^tfa^ cm^s own 
irtreii^hs mA aMlkks and 
Ihiw to learn most effi^lively. 


Api^ ki^o^fi^dige id €m's 
own i^ei^tbs and abilkks in 
a varkt>* td fife tasks. | 




Learn Ikiw to assess one's Ofm 
leanm^ neei^ and wheit and 
when to seek help. 


Undenrtaml one's own 
teamiog i^eds and leanm^ 

to ^ectivefy tisc 
eraimunky resources. 


Ap^ IdMwtedlge d <m's 
leim^ing nee<b aiHl tetfmsg 
stytes to eSevix^ use cS 
idfcmnatkm networks. 




Learn about i»t^lem-sdving 
skills. 


Un<^staml proUem-scdvirig 
^iOs aod thdr a[^Ac^km as 
it t^es to ttoir 
de¥elo{Knental needs. 


Apply prd>Iem sdving skiOs 
to Leanmig, Fer^mal^^Socbl, 
and Career ctedmu^ 


PERSONAL/ 
SOOAL 


Learn about Mt^ud^ and 
tteir affea cm self^ (Abers, and 
the sduxi and family 
oavironmeids. 


UnderstaDds attUttttes dxntt 
wcH and others, the sdml 
md faxoSfy envircmments, and 
th^ affect cm one's 
behavicK. 


A{^ the kiKwtedge erf i 
aitkwies sixntf self ami i 
ethers, tl^ school and famify | 
envmmments, aikl their 1 
affect on one's behavior. | 




Learn about the ayi^pi oS 
ongoii^ dian^ in sdioc^ 
bwe, ami cc»nmun^ lives* 


Un^roand the impact on 
(M^gcm^ diai^K in persra^ 
and aciKiemk Kfe, 


Afifrfy tl^ k»7wte%e <rf 1 
(H^Oii^ chei^ in makii^ i 
dK^o^ ami devek^Mng plans* | 




Learn sAxHd emc^iraal, 
I^iyskaly and ittfeltectuai 
development and their 
infii»ice cm self and crfhers 
behaviw. 


Un<ferstand phy»cal» 
emc^imial, and intellectual 
growth and develojHneM and 
their mfluence on self and 
others. 


A{^ knowtedge of i%sical, 1 
emoicmal^ and tntellectual i 
growth and development in 1 
understandtt^ tl^ behavior i 
of self and cAl^rs* | 




Learn dAxm dififerences 
amof^ peoi^*s ciAtH-^ and 
iifestytes. 


Underhand tl^ influemres cS 
differeroes among peoples 
cuhures and lafestytes. 


Apffy tl^ k^)i»^(^ 0^ 1 
cultural and fife^yles 1 
differences to cm^'s fife. | 


CAREER 


Learn about different 
occiq;)at2C»is/car^r& (career 
dusters) Leisure time as 
oppCMtumty for 
occupiUion/career. 


Underhand differences 
within ^ l^ti^n 
occupati(m/career dusters. 


Aj^ kmi9i4ed^ of | 
differences within and | 
between ooaq>ation/aueer 1 
diners m maitdng career 
chc^es. 1 




Learn about changing 
male/female rc^. 


Umterstand tl^ affects of 
mak/female roies on oireer 
choice. 


ApfAy knowled^ of 
a^UinucHK chaises of 
male/femate rcrfes as they 
relate to career dioice. 




Learn atx>ut one's own 
persraal interests and 
preferences related to careers. 


Understand perscHial 
interests, skills, and aptitudes 
as tbey relate to broad 
occupaticmal areas* 


Apply knowledge of personal 
interests^ skills^ and aj^itmles 1 
to career choices. 




Learn about what H means to 
work* 


Underhand the meaning d 
wwk as it relates to {^n^mial 
social cxmcexts* 


Apply knowledge of the 
meanii^ of work to career 
choii^. 



• 



THE NATIONAL CAREER DEVELOPMENT GUIDEUNES 



Hie Natkmal Career Devekqm^ GuideUnes initiative was sponsored by tbe 
Natioiial Occiq>atioiial Informatio0 C(x»diiiatin^ The intent was to 

involve career guidance and coai^eling leacbrs in a imtirawide effort to foster excellence 
in career develc|»nent prc^rams for kindergarten through adult 

Hie National Car^ I^veiopn^nt Guidelines serve as the basis for the development of 
guidelii^ for five educational levds and prcmi^ a framews^ for program review axKi 
inqmiven^nt The guiiteliros indude ^>edfic cosqietei^ies and peifbrmance indicators. 
Aim)ng other things, inq^lementation of the guictelin^ will 

• Strength in career development 

• Help students meet the ^>als identified in the competencies. 

• Set up a structure for review and evaluation within career development 
prc^rams. 

The five educational levels are: elementaiy, junior/middle school, high school, 
postsecondaiy, and conmmnity ami buaness ori^nizations (adult). This publication deals 
with only junior/middle school and high sdiool levels. 
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NATIONAL CAREER DfiViaXmfENT GUID0JNES 
For H^gii SciiDol ^adots 




L SELF KNOWLEDGE 

CCWMreXENCYt U^mt«i&ig of tbe bsBimm of a pesithv seff<oMept oa career 

Tlie stiHkirt will - 

mmpe dXHtf Urn m hem^ 

Z Receive kedkmdt frtm peers r^^rdo^ ter perscwal dmr^en^a and grow in achieving 
a reali^ pmeittkm <^ self. 

3. Demrastntf e an nwlfntfa"^*^ <d the way ntter^ts, abilft^ streng^ weaknesses and other 
attr9:ntf es rel^e to adikvii^ pmonal, sodalt edw^ima! aiKl weer goak. 

4. I^imni^iito Entity to hhn N^rself as a tc^ pers<^ with imkine and w^Hthy traits, 
char^emtks and pctfentiaL 

5. Donon^rate an umlerstanding of envirmnnental mfliieMes im cn^*s behaviOT. 

6. Dononstrate the Miky to man^ oi»*s behavicm in develoi»i% and m a i ot a ioing a heahhy self- 
c(»m{A* 

COMPETENCY II: Interpo^^mal and soctel skilte reqoiiTd f^ positive inter^oa with others. 
Tte ^adoit will - 

1. Devebp mterperscmal skilb necessary fc^ hanncmy in rcla tk mslaps wfth <Aher& 

2. Demonstrate social skill^ self-control, and respect fw others. 

3. Erahiate interpersonal behaviors and modify them, apim^niitfe, based m feecO^ck from 
others* 

4. Demoo^rate interpersonal dcOls required for workii:^ with and fw (rtl^rs in a «wk setting. 

■ 

5. Describe af^n^c^ni^e and onpk^e iitteracti<»is in varyi^ s&t^kms. 

6. Demcmstrate skflls in expressii^ filings, reiKttras aiKl kfe^ in an apprq>riate way. 

COMrenENCY III: UateiMafifing af tte tetarefatim^p €i miotion^ and ^yi^ 

develo^^ and carti^ ded^M imikli^ 

Tl^ stiuknt win - 

L I^scr^ how develofnnemal chai^ in the life c^ affect i^)^cal and mem al teahh. 

1 Inscribe the effe^ of emc^ional and f^yaod heahh on mie's behavior and car^-related 
ikckkms. 1 1 



3. Demoastr^c<»iliol<rfanotkmsandwa3»in*^tk^aree^^ 

4. D«»cra)c aad <teiii<«strate health 
oaes^ and others. 

5. Iinp^eirtaRjropriatecopb^skiUswheiide^ 

6. BOSnt bchaviois tii« are importaitf in ma litfaii itig good pbymc^ and mental heahk 
n. PPtlCATIQN A >f> OOrUPATlON EXFLQRATIQN 

career pigfiningj tr^tatag and ptoctapgnt. 

The student will 

1. Demonstme the aR^ic^ of acadmk 



2. Relate achievement of academic and vocational skUb to personal intere^ 

3. Desafte the importance of academic and voortioaalskilb 
of livii^ and career dM^es. 

4. Usekaowtedgeandskilbdevetopedinacactemicandvocatitmaldiscii^ 
and 1^ goah. 

5. Demonstrate an understanding of bow educaticm relates to the selection of college majors, 
partkapation in further training and/or entry iitf o the job market. 

6. Recognize and acquire transf»abteskilb that can ai^ to a variety of occupy 
oocui^ional refpiireme^ 

7. Relate essential leammg sldDs to skills required in tl» work envirOTment. 

8. Formulateeduc^ionalidaiBthatreflectcoatimiedlearningdirectedtowardac 

COMPSTTENCY Ih Posithe attitudes toward wart and Icaraing. 
The student will - 

1. Idoitify the positive COTtriNitMaK careers make to socfety. 

Z Demonstrate kno«4e<tee of and an appreciation for the variety jrf occupations and their 



3. Demonstrate a positive attitude toward work as an mt^ral part of one's life. 

4. Danonstrate leamii* habits and skills that are integral to wrk and educatk«ial situations 
throi^luNtf life. 

5. Demonstrate responsiWliiy for work attitudes and halAs in ediwation and work situations. 

6. Demoo^r^e p(»^ve wwk ethks and attitiutes. 



COMPSTTENCY lit SUto for looAng, evalratfag «id ioterpr^ tafoni»tion about career 

The stwleat wffl - 

t Discosstlicreqitoiatoofocaqjatkimfdatedtoi^^ 
poatsecoauiaiy ^aaakm and traBk^ fHtJgrams. 

Z Use. mMrffflff«Mi, ami intaprct awMc haa&oofa, ma materia maitet infonaalicm 
aad compaerized career inftmaalion <te&i^ 

stae, ami locd t^eacfes aad comiBeraal jwb&licrs to aid career cxptoratkm or to fonnnlate 
teot^ive career dboices. 

3. Devek^ a career resource kteati&ation pUm that reflects the skalky to locate, evahiate, and 
iatsipt^ career fafaatfion. 

4. Use ymom das^attoa systons tto catt^orize occgi«ti(H» aad iaduarbs P^^my 

5. Discos8thcomccptofcarecrbddOTasrcteedtodiffe«atlevebofwDritmacar^ 

6. Examine the aspect of self-employmeitt, att^preneitrshq) as a possible form of cmptoyment 

7. Idratify and ta& wkh uKfivktnals workii« in a sdected occnptfiOT who might be information 
resources, role modds and mottors. 

8. Pf^'ngtAm tlw wifliMaM^ tif change in snpfdv and demand fcff woftos in ^Skttm careers at the 
local st^ and wtfioBal fevel and tte need to i^epare f«tf this i^ fife kmg leamii^tratning. 

9. Identify emptoymem trends as they rel^ to traiiang programs and emptosroent in 
local conunun^. 

10. f^Dcn^ntfe an uMkr^aiHlii^ftf the impact of Colors such as pcqm^^ 
locstfimi m local ocaqs^kmal (^^xsftnniti^ 

COMPETENCY IV: ^IBs for prrparfaig, lixatiag, oNafeing, mnlBtatelng and advancing in a 

Job. 

The student will - 

L Dcmwistr^e tl» al»lity to baUe, intttT»rt airf use inf(mnati(» rfxmt job openii^ and 
t^yojtunrties. 

1 DenMnstrate eihicaticiial aad wcational ddOs seqinred a fiill- m part-time fcb. 

3. Demmstr^ skUls and behavkvs mces^jy for a snccessful job intervkw. 

4. Devek^ skills to cc^rectly i»e{»re a resume and cxsoi^te job ai^^katimK. 

5. I(tettify ^ploym fos spedSc occup^icnffi and job qiemi^ 

6. Demonstrate empk>yal»tity skills necessary for mtxy into labor market 

7. Develop skills to assess occupational and career opportunities in terms of working con<fitions, 
bene^ aiHl (qtportumtks fxx advancemeitf. 
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& E^fdort tte df jkiccumA seivkes to ouyke a si^cessftd trai^^ from school to dvUbn 
&apkym&A^ emry btfo the itfmed scrvkts, or ixstfseoomfary ediicatkm/traioiqg te^lb^ to the 
itftaini^^ <tf oufivkteal careor 

10. Devekq;) ddSs necessary to forctkm ia life as a constaner asd to maimge one's peracmal finances. 

C0MFE1CNCYV: Undmtanini^ of hoirsocfetBl needs and functions 

stimtnre of work 

Tte^ud^ win 

1. Ife&cribe tte importance of careers as they affect values and life styks. 

2. D^cr3>e society's needs and fiinctkvis influence the sapfiy and dmand cd goods and services 
and tl^ resohii^ impact on careers, 

3. DH^^^tti^e ammi^ aree^ q^x^tunities on tl^ d tl^ir coitfi9nitioi» to the ne^ of 
society* 

4. De8Gr3)e ocnq^ioaial ai^ indo^rial treads bs relate to training {msgrams and em{doyaieitt 
in the ^c axui local communky. 

5. li^ tte rommnnity aiid ^t^'s nuyw emj^qfers, the goods or services ttey jntxhtce and tl^ 
cwT^ hnpact on m^ber s ctf the craimunity. 

6. Demmi^rMe an amlerslandii^ oi the 0cbsl ^wioniy aiui hem k sSeets each imimduaL 

COMFEIDNCY I: ^dBs in makfaig ^dslens and cboosfaig altomathnes In planning for and 

^rsidng edncatiraal and cmrcrgoab* 

The student will - 

1. Accept re^xn^Hlity fm making educ^mal ami career c^m^ and movii^ towards tem ative 
career grak 

Z Accei^ r^ponsil^^ for the craseqtieiues <tf <^isic»^ 

3. EvahsMe personal aUfitks ami Kmitatioi^ for meeting reqinrweats foi^ po^^omlary 
edi^atkm/tratnii^ programs. 

4. Mate ai^m^vi^ chmces durii^ high schod that win leid to mark^aUe skills for emry-levpl 
em{doyment <»* to mivanced irmh^ 

5. Icfeittify ami tf Jce required ^ps tow^ tran^&ion frtm h^ sdboc^ and ^itry mto potfsecc»»iary 
education/lraini]^ fmsgrams or tte wothi ctf woii. 

6. Idei^ and take m^^sary ^ei» to apptf fm ami secure financed assfestatye fw po^sectHkiary 
educatbn and traimng. 

7. Demonstr^e tl^ effective use of time^ effort r^ourc^ in oiaking ded$ioi& 
& Ideittify ahemate raur^ of a^ira in a gjven cfecision^makii^ situ^ira. 
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9« Describe Actors tfa^ may tnfli^&oe ^hicatkmal and career i^skms. 

10. Rel^ the choice of high school and postsecondaiy oosrsn to a care^ and educatbnal 

11. Vx^&A tte ou's care»^ <tecmoas smiy have osi s^nifkart c^hm aiKl Hfe ^ 
CCNMPElENCy II: Uodentiut^ if tbc faitmi^^ 
The rudest wm - 

t Acquire a l^isk kmywl^^ ctf life aod cxmti^^f2^SsD% Itfe ^yle& 

Z Descr9>e &ctoffs that determiiie fife style suc^ as socio-ecraomic status, culture, vahies, career 
didce aad w^'k hd^ 

3. Desa3)e ways id iHi^ cme's o^eer dioice may a£tect fimm life styles. 

4. Ei|)laiii tte cotitr2»itkm d a care^ to a telanced ami i^oductive fife. 

5. DKcr3>e ways in idisch rotes in imk, Camily ami Idsure are imerrel^ed. 

6. P«iniitu> dil^eitf career {Sterns and tlmr pcAoidbl effect on femily pattens and fife styfes* 

7. 0escr3)e the importai^ of aOivkKS b relatkm to carem. 

a Demcm^rate ways thitt occupatkmal ski& and knc^4e<%e can be acquired throi^ !e»ire 
activkfes. 

COMFETENCY III: Under^aiiaiig of the cmrthmous changes In mate/female roles and how tbcy 

to career fcdskms^ 

Hie ^mleat wiD- 

1. Ideittify hxXxm that have infh»m»d tl» yhftngmg work p^t^ns of ami men during tte 

last (^:mle. 

1 Ideitfify ev^m:e of sex d^t^yi^ and sn Uas in edi^stfkm i^rograms and the wwld k& work« 

3, Develop attHu^^ bdiaviOTS and skilb that c(»ttr3^e to the efimin^km ^ sex ^erc«yi»ng aiHl 
s»tni». 

4. Take courses qy^jmate to (»»'s occupatiraal dKnce, e^ if tl^ are mc^ oftoi takeo by 
members of tte opposite sex. 

Descr3)e i»i4)tems, ^istmente and advanti^ of emeris^ a m»^raditimial occopaticm. 

COMPEIENCY IV: Ski& in careo* cx|rienitton and plannli«. 
The stmknt will - 

1. Devek>p career plans thiU mdude tl^ crace^ that a diai^;faig wwld demands lifelong baming. 

2. Acquire km>vrfed^ of po^^coodary voi^kmal ami ao^mic j^ograms. 

3» Valkltte or revse tl^ career and ^h^atkmal plan ikveloped in mkldle school/juniOT h^ to 
roincide with devdqpi^ care^ and educatkmal {dans and actual ^ ucat i onal attaimneaL 

o 8 15 





Describe the costs and benefits of self empk^meat. 

Acquire occupatkmal^Iated skills through vohmteer experiences, part-time employment and/or 
cooper^ive ^tuiOioa im}gram& 

Develop sldOs necessary to compare education and job ot^>ortunities in terms of occupational, 
tramii^ and continu;i^ »hK:^ion benefits. 
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I«ATIONAL CA8EIK DEmxmSSm GUIDELINES 
For Middle JboIot Hi^ Sdsool 




COMKHNCYI: RBewWgeoftii*talhiflicerfapa^«lf<««nrt««^ 
The stujtent wiD - 

1. Ass«s pnstmal likes and didikes. 

Z Assess individBal attianttes reqnffed fw snccesi.tuny fulfflling ifififereiit roles. 

3. DesoawlKW one's behavwrmflBciices the feefii^ and 

4. idcBtifyeiiviroBiiieataliiiflBciicesOT 
self-uniqueness. 

5. Identify qwcificBfceiperiaices that we 

6. l)«a«»|rateaBiind«8tawfii«ofsclfasitrelatcsto^ 
COMreXENCY IL aflb fwf i^eractbig witk ©thws. 
The student will - 



L 


Demoosti^e ccmcern and respect fot feefings and interests of others. 


2. 


Develq> coping skills acceptable to self and others. 


3. 


Distinguish between self-charactertstics and group cha^^ 


4. 


]>evel(^ an a^>I^editfkm fcir tl» shnilaritks as 


td d^C^ncss ammg pe(^. 


5. 


Draunstrate totoaiKe ami fbxflnlity m ^erp 


ersmial rel^ii^lups md group partidpatiOT. 


6. 


DonOT^rate dd&s in (tealii^ wkh crirkism. 




7. 


CoBti3nitetoy<Mq>Mtiv^sl^&nioMtratSng 


comp^eiKies in int^relianig wkh gnwp membeis. 


8. 


Relate os^'s bd^ and ^tki»tes to tl« proo 


ess of utt^perscmal o(«unuiuci^on and b^n to 




kleittify one's own value systm. 




9. 


I^of^rate effective sodal skilb. 





C(»f ^lENCY III: KB«Hfd»e of the iBiwrtance or eiBottonal and physic 

cweer dcdskffl maUng. 

The student win ~ 

1. Itten^ esspetieaccs that are signifirant emorknul evmts. 

Z Demonstrate positivB ways of iteafiag with various emotk»is,con^ 
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3. Icteitfify htt^oal ami oter&d souths of stre^ aad oonffict 
4w Dmd eaiotk^s into sodaSfy SMtptsb^ hfhann. 

5. D cqK mstT^c, a{9^<^m^e ways dei^g ledums of otfaets u^to tfress and ccmBkL 

6. I^scr3>e diai^es that occur in tte plqf^al, psydidgpcal^ socU afid eiu>tk»!al devdc^mi^ <tf 
an imfivkfa^ 

7. I^cri)e {diyi^skg^ and fs^^kckipcal C^on ^ they sidto to carecf itev^qra^ 

& Descra^e the hitpoitaiice erf career, taaaaSfy and iebisre activities to tl^ maimffnancc of mental, 
enotmo^ I^iysicd and ecc»mak be 

EDurATOTM ANi> rMPFR FKWjORATON 

CmmENCYI: K&onie^ of the itbtton^ ef cAientteal ndiiramil to aw» 

1* I>escrft>e the tmpoitance d ac^ionic and ¥ocat»»al kmmtedge «ul skiUs hi ti» woiM of 

Z $ki& ami knowlet^e tau^ in sdiool i^b^^ thtf are necfed m ^arkms occiq»^i(mal 

dmtets^ 

3. Assess in&^«hiai strengths and iwaknfawes m the bask Madaaic <Ksd^nics> 

4. Unf^on^ a <rf Mtkm increase pft^ki^ in ba^ edncat&mal skifis based on 
iiuliv«iiiak leaniii^ ^yte nee<b» 

S« Ass^ the skflb netted to cope with **aagii^ ocas^l&mal nqjok&Btsits. 

6. Desaibe how chaiyi^ p^sooal, social md ecmmnic ^eib rehtte to ontfimied teamh^ ami 
training. 

7« D^cribe 1k>w oratini^ w»j>rfitf%g f n^fnuyfi otc's abiby to ach^i^ personal and carea goak. 

& Uirfe r stmd hofw \mk aca^^nk skiDs rel^ to the fftf(t»CT ctf m^c^ cowses <tf ^udy b hi^ 
sctooL 

9. R^e cM^'s ^rtkmks ami id»&ks to tm»l oocapa&m^ areas. 

COMPETENCY II: Undmtaodfaig of tlie aitltBdcs necessaiy for jimeas fai werfc and bamfaig. 

The student will - 

L Umferstand thtf succe^ aid faihoie m acadejik areas are impOTtant ^^lects of teaming. 
Z Demonstrate ^ective feamiiv and ddSk. 

3. Demonstrate an imdenaandh^ of the hnprntaMe irf pCTsmal traits to job OT^esa, 

4. Relate personal attitudes* bdiefe, mt^ests and al^itks and traits to a variety of ocrapatbns. 
COMPETENCY III: Skm far locating imdcntwidliv ami caitcr b^brnmtion^ 

The stmlent will 

1. Iitettify v^os ways ocoq^kms can be d^&d 

Ms 



2. Idotfify a nitmbei' <^ ocai{^tio9K yntim an ocnipftf tonal dassifkatkte w dt^er ^qiiccittkHt 

3. Id«!4ify sour^ <tf iflfc»iB^k» fw otrtaisii^ kiKy«^%e Afnxt careers timt be/sbe is iitf er^ed 
in a{^3rsi^ ircltultiig asaQ t^ness ownef^diq). 

4. Ideatify in^vidttab in ocoipatkm wlio migN be an taform^km resource rede model 

5. I^irtify skOk that are tran^er^te from cme occupstfkm to anc^r. 
6* Ideittify sources of emfioymeiA m the local commomty. 

CXMIFETENCY IV: Koowledie af skffls nectssaiy to olrtahi and mabit^ a Job* 
The student wiU - 

1. Relate the impoftance of personal quafities (i.e^ dependidHUty, punctuality, getting along with 
c^l^fs, etc) to gettii^ ami keqm^ a jd>. 

2. Ui^f^nd terms and oracei^ used in descrSni^ emploj^ent i^){>ortui&^ and raiH&knis* 
% Ccnnptete a job api^ication form in a sBlisfs^cay manner. 

4w Demoi^rate tl^ skilk ami attkmtes essential a successful jc^ istterview. 

5. Dem<»strate fcno«4ed^ tb^ OMtf ^ 6i varkn^ omses that teach marketi^ sidlk. 

COMPETENCY V: Untotam&ig of hm^cmneers relate to racds and ftocttona of the economy 

and secMy. 

The ^dem will - 

1. Discuss the varkty and am^ksSy of oooipatic^ 

2. E^qdain the impedance of a var^ of oocui^iras and deserve tl^ place b society. 

3. Deserve how ecraomic and «)d^d needs and tl» work perfcmied by tte members socbty 
are relied. 

4. Demon^rate kmiwle^ge of the ecoiNnnic ccnitrihitions careers make to sodety. 

5. Describe tl^ effects that societal chaises, econraiic changes and tecfanotegy advancement have 
on ocrapatiras. 

COMPETENCY I: SkiUs la maUag decisions aad dioosii« altermitives la planning for and 

[mrsaing tcntetive €dueatii»^ and carw goals* 

T!^ sttKknt mil - 

1. Identify advant^es and dis^h^ant^es of different types <tf seomdary and postsecradary 
educational and trainii^ [migrants* 

2. Denu^tttrate brnviec^ of the requirements for eitf ering secoiulary ami po^seomdary educ^somd 
and training prc^i'ams. 

3. Describe one's ciureitf life coittesi as it relMes to car^r (ted^cms. 
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4. Clarify pemmal belte£s and attki^^ ami oqplatn kiw tl^ afiect decbba maku^ 

5. D^cr&e career cte^^lqni^ as a raitfmiuHK {^oc^ whh seq^ittial serks choices. 

6. Imi^&eiit a strati^ carea* deckum makb^ 
7* Icfendfy possible co9isequf!m:es ol ^ciskm. 

8- Select sduxri course thitf reflea edttctfkmal and career btterests. 

9* Describe Ikw tl^ expectiokms oi others affect cme's career |dam. 

10. Progect declaims niD £Ke in the fitture and <fesa^ means ctf facing tl^m* 

IL Identify ways in nindi <teci^<»K abcHit edm^dra wd wMk rebtte to oHher mzjor life cted^cms* 

COMmCNCY II: Knimledse of the fatemhtfon^ and camrs. 

The student will - 

1* Id^tfify ways in ^iikfa cfiffereia work and family patterns may r^itire Afferent lar^ ami amounts 
o£ energy^ part}cq>^i(ni, mctfivtfkm ^ ta^* 

Z Id^ttify ways in ^^Aaek one performs ^m^k roles ^ heme thitt sittbfy i^e& the hmfy. 

3« I<feidify personal goab that be s^isfied thrcH^ a ^mbin^km of wwk, commimlty, social 
ami fanufy roles. 

4. Assess persmial kisiire time chdces in r^Mkmship to one's (tevek^Hi^ life st^ and re^e these 
to the ^ainn^itf ftrture edwational ami career goak. 

5. I^ofis advant^es and dis^tvanti^ variois Itfe siyi^ 

6. Describe tl^ tnt«TetoicH»hips between family, career dunce and teisure and t^ir ii^nence on 
earms^ and cme's life ^ye. 

COMPETENCY lib UndrntasA^ of how sex-rob 9terrofy^ng» Mas and dtscrindBatkn. ifsilt 

career chokes, opportsnU^ and acfafe^en^t 

The student wiB - 

L I>»cr3)e sterecHypes, t»as^ ami discriminat<»y behaviors th^ msy Ibnit chd^ q^XHtunities 
and achfevement for women ami men in certain oraipations. 

2* D^cribe i»t4>lenis» ^ratments ami advaitfi^ enterit^ a nmttrmlttkuial occupiUii»L 

3. Understand tl^ impOTtance talm^ ctnn^ relate to car^ inters, even thot^ tl^ may 
be most c^en taken by members <d the ot^x^e sex. 

COMRCIENCY IV: UndCT^aiidii« of tte process af career ex^oratton and ptanalng. 

The stnd^ will - 

1. De^r9>e the meanii^ of career pknnii^ and what rescxnr^ are available in the career center. 

2. Dem<mstrate icnovHtedge (tf voctfional exfiorztory ami mtroducttny pr<^rams. 

3. Identify tenttii^ life and career goak. 
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4. Select sdiod courses that meet one's developmental n^ds in terms of aptitudes and interests. 

5. Aoiure knowledge of academic and vocational programs offered at the high school level 

6. Become aware of and observe skills needed m a variety of occupations, including owning one's 
owa busaiess. 

7. Ideittify stratt9« of mana^^ personal reswnces (talents, time, money) to effect the achievemenl 

educational and teitfative career goak. 

8. Complete an individual education and career plan lor middk/junior high school, high school, and 
postsecondary eduction and training. 
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COMPANION MATERIALS 



The NelirBSka School CoimseUag Program Guide is a tool to assist school districts develop, 
implement^ and evaluate comprehensive and systematic counseling programs* The guide 
details activities to define their view of a comprebemive counseling program and determine 
the extent to whidi their school district is offering such a program. Suggested program 
components indude r-WIS^Iing Cu rriculum, structured developmental experiences presented 
through classroom and group activities; Individual S tudent Planning activities to help 
students plan, monitor, and manage their own learning and personal and career 
development; Reyonsive Services activities to meet immediate needs and concerns of 
students; and System Sup; x>rt activities that maintain and enhance the total counseling 
program. 

Two Educational Service Units field tested this guide during school year 1990-1991. 

For more information on this project, contact: 

Evelyn Lavaty, Ph.D. 
Director, Smdent Services, 
Guidance and Counseling 
Nebraska Department of Education 
301 Centennial Mall South 
Box 94987 

Uncoln, NE 68509-4987 



The Nebraska Career Gnidaace Program Handbook preceded the Program Guide and 
cross-referenced the NOICC Guidelines. It contains learning activities by grade level that 
will aid students in identi^ing strengths, develofnng dolls, and gaim'ng an awareness of the 
interrelationships with home, school, and community. The handbook provides 
developmental goals for elementaiy, middle/junior high, and secondary students and 
evaluation metluxh to n^asure the learning outcomes. 

Twenty-two schools were field test sites for the Nebraska Career Guidance Program 
Handbook. For more information on this project, ointact: 

Elsie Cafferty, Ed. D. 
Project Director 

Center for Volitional Education 
University of Nebraska at Kearney 
905 W. 25th 
Kearney, NE 68849 



1^ 




The following cross-reference tables can assist in using career information effectively. Tbe 
first matdies Nebraska career information r^ouroes to tbe relevant parts of the National 
Career Development Guidelines. The second does the same with national career 
information resources. 

Hie Roman numeral refers to the Competency and the Arabic number refers to the 
indicator for the competency. See the "R^urces" section in this book for descriptions of 
the materials. 




o 
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* NEBflASKA Caraar Information maaia ttia National Quidallnaa: 
A Qroaa-Rafaranca Tabia for Curriculum Planning 

INmCATratSim NATK»1AL CAREER 
KVELmfENT GUIDELINES 




1 L3 Demonstrafee fln imctefstaodtiui of how interests. abUitids. strenstiis. 
1 w^aknes^, and otlier attributes relate to thieving personal, sockl, 
1 ediicatioiuil, and ^reer goab. 


• 






1 
1 


















1 IV:3 Describe the importance of 8ca(temic and vo(»tional skills for achieving 
1 d^ired life style, stamlard of living, and career choi^. 


• 




• 


a 


















1 IV:5 Demonstrate an understanding of how eduaitk>n relates to the selection of 
1 college majors, participation in further training, and/or entry into the job 
\ market. 








a 


a 














a 


1 IV:6 Recognize and acquire transferable skills that can apply to a variety of 
occupations and changing occui»itional i^quirements. 






• 


- 


















iV:8 Formulate ^ucational plans that reflect continued laming directed toward 
achieving ^eer goals. 




• 




a 


a 


a 


• 












V'2 Demonstrate knowledse of and an aoDret^iation for the variety of 
occupatioos and their sigoif i^ce. 








a 
















• 


VLl Discuss the rrauirenMOts of occutAtioiis related to inter^ts and abilities aiKl 
to high school postsecondary education and training programs* 


• 






a 


a 
















VL2 Use available handbooks^ car^r materials, labor market information, and 
computerized career information (telivery systems develoi:^ and 
disseminated by national, state^ and lo^I agencies and commercial publishers 
to aid career exph>ration or to formulate tentative car^r choices* 


























VL'3 Use various classification systems that categoric occupations and industries, 
(e.g.. Dictionary of Occupational Titl^) 


a 






a 








• 






a 




VI:5 Examine the asp^ts of self-employment, entrepreneurship as a possible 
form of emptoyment. 


















• 








VL7 Recognize the influence of change in supply and demand for workers in 
different careers at the local, state, and national level. 








a 
















a 


VtS Identify employment trends as they relate to training programs and 
II employment in the state and tocal community. 








a 
















a 



00 
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* NEBRASKA Cm«r Information motto ttio National Qyldellnos: 
A Croaa-Reforonco TM9 for Ctorloulum Planning 



INITIATORS FOR NAUQNAL CAREER 
OTVELO!»MENTGUII«LINES 




¥1*9 D^cribe the imp^ factors such as population, climate, and ^(^raphic 
k^'.ion on occupational CHH^ortunities. 


• 






• 
















• 


VILl Demonstrate the ability to locate, interpret, ami use information about job 
openings and opportunities. 




















• 






VII:3 Demonstrate skills and behaviors nec^^ry fo; a sutx^ful job interview. 




















• 






Yii«4 ueveiop SKiiis in preparing correctly a resume and ^mplete job ai^iicatK>n* 




















• 






VIL7 Develop skills to assess occupational and career opportunsti^ in terms of 
working conditions, oenetits, and op]K>rtunities for advancement. 








• 


















VIII:2 D^cribe how S(K;iety's needs and functions influence the demand and supply 
01 g(HMS ano services and tne resulting imi^^ on careers. 








• 


















VIII:4 D^cribe oa;u(«tional and industrial tremb as tiiey relate to training 
programs and employment m tne state and locai economy. 








• 














• 


a 


VIII:6 Demonstrate an understanding of the global economy and how it aff^ts each 
moiviuuai* 








• 
















a 


t^.? lueuuiy ana lajte requireu steps lowaro transition into postSTOOOOary 
education/training programs or the world of work. 








w 


w 


w 


w 












lA.o locniiiy ano mxe necessary sieps lo appiy tor ano secure iinanciai a^istan^ 
for postsecondary education and training. 














w 












i'V.7 rrojeci and oescrioe lactors that may mtiuence educational and career 
decisions. 


w 






w 
















a 


XII:2 Acquire knowledge of postsecondary v<^tional or academic programs. 










m 
















XII:4 Demonstrate an understanding of how constant changes in the «^rld of work 
require frequent retraining and updating of employe. 








• 
















a 


XIL'S Use school and community r^ources to explore education and career 
choices. 


























XIt6 Describe the costs and benefits of self employment 


















• 
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NATIONAL Cara«r information moots tiio National Guidelines: 
A Cross-Rofmnco TaIHe for Curriculum Planning 

INIKCATMtS FCm NAITOIAL CAREER 
DEVELOPMENT GUIDELINES 




H L3 Djftmoflfifrftfft fln MtMtergffttiHtng of Imw infftrfifitA nhilifiM efmnflftifi vrAa^fiAQQAQ 
a M^^9MMWMm^^w ou MMw^ioinim ■■■0 V* *w w iiii9iv9l9f IWIIIUwf SuVUguKif WgaKngSOTB^ 

1 ai»l otter attributes relate to achieving personal* soc^, e(liicatk>nal, and career 
1 goals. 












w 








IV:3 Describe tte important of academic and vocatk>nal skills for achieving desired 
life styte, steiKbrd of living, and career ctoi^. 




















IViS Demonstrate an untterstanding of bow educatkMi retotes to the election <^ 
c(^lege majors, participation in further training, and/or entry into the job 
market. 


• 


• 


• 


• 




m 








IY:6 Recognize and acquire transferabte skilb tlfflt can ^ly to a variety of 
occu|»tions and changing occui»tioiml r^niremente. 


• 








• 


• 








IV:8 Formulate educational plans that reflect continued learning directed toward 
iwhieving career gMls. 




















and tl^ir significance. 


W 


w 




w 


w 


W 






w 


VLl Discuss thB rMmirementS of OCCUOAtions rAtottflrf tn ititarMtv atiH nhSlittAe on/l tTk 

high school postsecondary education and training programs. 




















^ — 

Vt2 Use avaiteble handbooks, career materia is lahnr ntflrirAt infnrmatinn anA 

computerized carwr infom»tion delivery systems cteveloped and dis^minated 
by na^nal, state, and Uxtd agei^^ and commn^cial publtslwrs to aid car^r 
exploration or to formulate tentative carwr cho^s. 


w 


w 


w 


w 




w 








1 VL'3 Use various ctessification systems that categorize occupations and industries. 
1 (e.g.. Dictionary of Occupational Titles) 










m 


• 




• 


• 


VI:5 Examine the aspects of self -employment, entrepreneurship as a iK»sible form of 
employment. 


• 


• 








• 








Vt7 Recognize the inflwrce of change in supply and demand for workers in 
different careers at the local, state, and national level. 


• 


• 


• 


• 






• 






VhS Identify employment trends as they relate to training programs and emptoyment 
in the state and local community. 
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INIKCATtmS FOR NATK»4AL CAREER 
I%VELOi*MENT CHJ] 




¥1*9 Desraibe tte in^t of factm stidi as popala&m, cBmats, tad geognphie 
locathm on local occupat^al c^qpKmuiiit^ 


• 


• 
















YILl Demmntrafe tho ability id locate, iiitef|»«t, and use iafcHiiiatbn about job 
openings and opportunities. 


• 


• 


• 


• 






• 






VII:3 Demrasttale skilte and behavm nece^ry for a si^M«fnl j(A interview. 


• 


• 








• 








1 VII:4 DevekH> skills in |M^ei>arisg correctly a rMume and comptete joh ^>plication. 


V 


















i VIL'7 Develop skills to as^ occui^io^ awl careo' oi^xiftanities in tenm of 
1 workkig rooditioiK, benefits, and i^H^vtunitliM for advanraiMnt 


• 






• 












1 VIII:2 D^ribe 1k)w M>ckty*s ne^ aiul furctions inflwnce tlw <tenand and supply of 
1 goods and services and the resulting iminct on careers. 


• 


• 










• 






1 VIII:4 Describe occopaticHial and iiuli»ttial tremis » tl»y retote to training pn^rams 
1 and emptoyment in the state aiMi kwal economy. 




















H viliro ueaK)nstrate an lUKSersianciing oi wo gwrai eoMioniy aiKi ik>w it axiects eacn 
1 individual. 


w 


w , 










w 






IX:5 Identify and take r^iuired steps toward tramitk)n into post^on^ry 
^ucation/training pn^rams or the m>tld of v»'ork. 


• 


m 




• 




• 








IX:6 Identify and take i^cessary stei» to fv>ply for and s^ure financkl a^tanra for 
postsecondary duration and training. 


• 










— 






















# 






XII:2 Acquire knowledge of posfi^oondar/ vocation^ or txademic progran^. 


• 


• 


• 


• 












XU:4 Demonstrate an uiMlerstanding of bow »»istant chai)^ in the world of work 
require f reqwnt retraining and iMM^ting of emptoye^. 


• 


• 




• 






• 






XIL*5 Use Mhool and immunity r^orces to explore mliKStion and career choices. 


• 


• 




• 












Xn:6 D^ribe the ajsts and berofits of self employment. 


• 


• 






1 
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UNDERSTAND AND APPLY KNOWLEIK^E 
OF DIFFERENCES WITHIN 
ANDBETTWEEN 
OCCUPATION/CAREER CLUSTERS 



IN MAKING 



CAREER CHOICES 
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OCCUPATIONAL CHARADES 



GRADE LEVEL 
Ninth Grade 

OBJECTIVE 

To have student think what pec^e do when they are working. 
To expose students to jobs with which they may not be £amiliar. 
PROCEDURES 

1. Put over 75 different jobs on cards, one job per card. 

2. Divide students into two teams. A student horn a team draws a card (£ace down) and 
acts out tl^ job. Hie only prop allowed is a diair and no soun^ are allowed from the 
person acting out the job. 

3. Keep track of the time required to have the teammates guess the job. A student 
cannot take over 60 seconds or time is caUed. 

4. Hiis activity is used at the end of each dass during the occupational unit. At the end 
of the unit, the team with the fewest seconds wins. 

EVALUATION METHODS 

Students will act out activities of an occupation. 

ACTIVITY REQUIREMENTS: 

Nomber of StodenU 10-30 

Time As much as the teacher wants to allow for this activity 

Teaching Approach Group, Teams 

Materials and Resources Stopwatch, index size cards 



Uennis Irwm, McCook junior Hign bcbool, McCook, Nebraska 
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PANEL 




GiUra LEVEL 
Ninth Grade 

OBJECmVE 

To learn accurate and current information concerning occupations. 
PROCEDURES 

L Eadi class has 5 individuals sit in on a pai^l and discuss their occupations for about 
5 minut^training, advantages/disadvantages, salary range, etc 

Z Panel members are different pei^le from the community. If there is someone on the 
panel that a student from another dass would like to hear, they can get permission to 
come into the other dass and listen. 

3. As part (tf the 5 week unit on occupations, students write a term paper on a job that 
interests them. They can then spend one afternoon observing and talking with 
someone that is in Uiat occupational field. 

EVALUATION METHODS 

Students vidll be aware of occupations in their community. 

ACTIVITY REQUIREMENTS: 

Nomber of Students 10-30 

Time One dass period 

Teaching Appioa^ Group 

Matoials and Routes Name plates or tags, NOS, videotapes, audiotapes, 

Oca^mumalOutitH^Handbooks, Finney CkxupatUmal 
Cuidmce, etc 



Demiis liwin, McCook Junior High School, McUx>K, Me&raska 
o 26 
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CAREERS AS HEALTH TECHNICIANS 



C^AM; LEVEL 
JunlOT/Middle/Semor 

OBJECTIVES 

To identify specific entiy-level skills required of health tedmidans and tedinolt^ts. 
PROCEDURES 

1. Have the student c^tain the description of health te^jiidans and science tedmidans. 



2. Using the inforniati<Mi about these occi^patimis, have the students 1^ five occupational 
specialties that interest them (eg., EEG tedmidans, re^riratoiy therapists, medical 
teduK^f^ists). 

3. Ask the students to obtam a list all sdiods in Nebraska with related training 
programs. 

4. Using the yellow pages, have the stu^nts locate 10 potential employers for the 
occupations they have identified as interesting to them. Some phone calls may be 
necessaiy to verify that people in the selected sp&asXty are actu^ enqilqyed at the 
sit^ ^>eakers may be invited to the dass to ^eak about the occupations. 

6. Ask students to hypothetically dioose one specialty they would cot^der entering. 
Have students list entiy level skills and select a related training program at a specific 
sdiooL Have them select one of the potential en^lqyers. Have students write a 
paragraph with their selections, giving reasons for their duMces. 

NOTE: This activity m^ easily be ad^ted to ^lore ^>edalties in other occupations. 

EVALUATION METHODS 

Students will list the entry level skills required for their diosen occupation. 



ACnVHY REQUIREMENTS: 
Number of Students 



1-30 



Time 



Teaching Approach 
Materials and Resources 



1-2 dass periods 

Individual activity with optional guest speaker 

NCIS system^ OccupOionai Outlook Handbook, 
Telephone Dh-ectory-yellow pages, Guest speakers 



o 
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COMMERCIAL KITCHENS 




GRADE U:VEL 
Jumor/Middle/Senior 

OBJECTIVES 

To identify the many types of employment available in the food service cluster. 
PROCEDURES 

1. Arrange a field trip to a commercial kitdien, and prepare a list of jobs completed in 
that kitchen. 

2. Inform the class of the visit Have students research those jobs discussed in class by 
using NCIS or other occupational information. Discuss the variety of j<^ available, 
the training necessary, working conditions expected, and the questions one might ask. 

3. Students will also research the various training programs. 

4. Have students (through observation, qu^oning, and interviewing on the field trip) 
gather information, identify and compare roles, and d^cribe conditions in whidi home 
kitchens compare and contrast to kitchem engaged in quantity food preparation. 

5. Students will also check their research findings through the personal contact with 
people in the food service cluster during the field trip. 

EVALUATION METHODS 

Students will explain how commercial kitchens differ from home kitchens and list three jobs 
available in a commercial kitchen. 

ACTIVITY REQUIREMENTS: 

NoBiber of Stodents 1-30 

Time 2 class periods 

Teaching Approach Group discussion and field trip 

Materials and Resources NCIS User's Handbook, NCIS system 
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CREATTVITV AND YOUR CAREER 



GRADE I^VEL 
Junior/Middle/Semor 

OBJECTIVES 

To identify occupations requiring creativity in using ideas and expressing feelings. 
PROCEDURES 

1. Discuss how creativity relates to art and how artistic abUity and training can contribute 
to a persons*s creative ability in a career. 

2. Have one student answer QUEST ChiesUon #8 with "YES ONLY" and read the 
occupation titles to the dass. These occupations call for creativity. 

3. Discuss the types of occupations which are listed: 

A. Do any seem directly art-related? Which ones? 

4. Have each student research one of the art-related careers. The students should include 
a discussion of how creativity is used in the job. 

5. Have the students present the researdi as a written or oral report. 

6. Discuss how the ability to be creative in one's job <an lead to job satisfaction The 
pressure side of "needing to be creative* could also be presented. 

EVALUATION METHODS 

fee^^ ^ '^^^^ occupations requiring creativity in using ideas and e3q>ressing 



ACTIVITY REQUIREMENTS: 

Number of Students 

Time 

Teaching Approach 
Materials and Resources 



1- 30 

2- 3 class periods 

Individual and group activity 

NCIS User 's Handbook, NCIS system. Occupational 
Outlook Handbook, Occupational brochures 
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FINDING OUT ABOUT CAREERS IN PHYSICAL EDUCATION 




GRAI^ L£VEL 

Jiinior/Middle/Seiiior 



OBJECT!*! V 

To ideiify three different occupations in the j^cal education area; and to describe 
education requirements asud post hi^ sdiool tradning prc^rams. 

ntOCEDURES 

1. Have ^dents seardi the User's Hmdbook for occiqjations related to physical 
education, or read them the list of occiqiati<Mis below. Have students mark the 
apprtq>riate occupations in their hasdbo(& for later reference. 

SKI FTTRn nnruPATiONS rki ated to physical EDUCATION 
Athletic Trainers 
aiirq>ractors 
Instructional Coordinators 
niysical Thenq>ists 
I^fessi<»ial Athletes 

Radio & Television Annouiu»rs (^rtscasters) 
Recreation Woricers 

Recreation aiul ^tertainn^nt Managers 
Teachers, Elementary & Secondary (PK teadiers) 
Writers and Editors (^rtswriters) 

2. Have students mark the Programs of Study for Physical Education and Health 
Education in the handbook list 

3. After marking these occupations and programs in their handbooks, have them form 
small groups. 

4. Tell the students to choose occupations for research. 

5. Using printed information: 

A. Have the students prepare short descriptions of the three occupations. 

B. Ask the students to identify the major education requirements for each 
occupation. 

C Tell the students to identify, when appropriate to the occupation, two or three 
post-high school training programs. 



Alaska Learning Acthitk^ 

ERIC 



6. Have students arrange a visit to interview someone employed in one of the three 
occtqjations chosen. Remind students to use the Qiestions Fc^An Occupationai Vist. 



7. After conqdetiog the inteiview have cla^ n^mbeni compare their interview 
ol^eivatioss with their research into the occupations. 

EVALUATION METHODS 

Stuitents will 1st 3 different occupations related to i^sical education and describe the 
educational requirements and post high school trainii^ prograoL 

Acnvrnr R£QUIR£ME^^!S: 



Nmniter of Students 



1-30 



Time 



2-3 dass periods 



Teaching Approach 



Individual and small group activity 



Materials and Resources 



Arc/5 User's Haruibook, NCISsy^enif (^lestionsForAn 
Occupadmal Visit 
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QUESmONS fOR AN OCCUPATIONAL VISTT 



You may want to visit someone ami talk about a particular line of work. You may also be 
able to see where the person works. Most people like to talk about their work, so you do 
not need to be nervmis about contacting someone. 

Before you go for the visit, you should Income generally familiar with the occupation. The 
OCCUPATIONAL DESCRIPTION or other material will help you. 

The foUoAfing me s<m\e questions which are often us&l in occupatiomd ini&viem: 

1. What is your job like? 

A typical day: What do you do? 

What kinds of problems do you deal with? 

What kinds of decisions do you make? 

2. What arc the most important personal satisfactions and dissatisfactions connected with 
your occupation? 

3. What social obligations go along with a job in our occupation? 
Are there organizations you are expect^ to join? 

Are there other things you are e}q>ected to do outside of work hours? 

4. What things did you do before you entered this occupation? 
Which have been most helpful? 

What other jobs can you get with the same background? 

5. What sorts of changes are occurring in your occupation? 

6. How does a person progress in your field? 
What is the best way to enter this occupation? 
What are the advancement opportunities? 

What are the major qualifications for success in this particular occupation? 

If you decide to follow this occupation, you should remember that every job, even in the 
same field, is slightly different. 
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HOW WELL DO YOU KNOW YOUR PARENTS? 




GRADE LEVEL 
Jimior/Middle/Semor 

??S)^tudent perceptions of parent' interests with actual interests and occupational 
dx)ice. 

PROCEDURES rii ipcr ac if thev were one of their parents (or significant 

ask their parent to fill it out 

Z Ask stucknts to interview their parent to identify how they bave^r^ 
S^T^uld make spedal note of ways their res^^^ 
Stodents are encouraged to discuss Vhf their perceptions differ. 

3 A foUowHip discussion should take place in dass after mmt students hav^ 
their interview. Discussion questions might indudc: 

A. On what QUECT items did the students' responses differ most from the parents'? 
On whidi items were they the same? 

B. What are the reasons for differing perceptions? 

C. In what ways do parents influence the students* answers to the QUEST items? 

D. In general, how do the parents influence the students' career choice? 
EVALUATION METHODS 

Students can ejqjlain how interests may relate to career choice. 
ACnVTTV REQUIREMENTS? 
Number of Students 



Time 

Teaching Approach 
Mat^als and Resources 



1-30 

2 class periods, and time for discussion between 
student and parent 

Individual and large group activity 
NCIS User's Handbook 




IF ONLY 



GRADE LEVEL 

Junior/Middle/Semor 

OBJECTIVES 

To ictemify positive/negative aspects of occupations and how dianging attitudes/ 
drcumstances affect them. 

PROCEDURES 

1. Have students individually con:^ete Parts I and n of the /F O/VLK... WORKSHEET. 

2. Invite a pai^l of pectin different occiq)ations to ^>eak to the class about their 
without naming the career in wfaidi eadi works, nor the job name (a maxinrnm of five 
minutes for eadi to talk about such things as interestin^uninter^thig job duties, work 
environn»nt, prei^ration for job, and how they keep from beii^ ^red). To assist 
^}eakers, develq) 5-6 standard questions to help format their tal^ 

3. Have stu<tents guess eadi speaker's occupation with a short e^lanation of the kiiKls 
of evidence that led to the guess. 

4. Ask speakers to identify their job name and conqiany and to do any necessary 
clarification to summarize the presentation. 

5. Have students individually complete Part HI of the worksheeL 

6. Summaiy discussion questions: 

A. What makes work meaningful to pec^le; how can this be maintained? 

B. When/wl^ is it necessaiy for work to be meaningful? 
EVALUATION METHODS 

Students should be able to identify positive/negative aspects of career choices. 

Acnvmr requirements: 

Number of Students Group activity 

Time 1-2 class periods 

Teachhig Approach Worksheet/Panel Disais»on 

Materials and Resources NCIS Syaem^Occupatkmal Outlook Handbook, If 

Onfy.^.Worksh^^ Speakers for a panel presentation 
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IF ONLY^WORKSHEET 

PARTI : Ix>ok tlm>ugfa your Hondkw^ Okx^ an occupation that would probably 
be the last one on earth you'd choose to do. 

1. Ttie name and code number of this occupation is: 

2. Go to the NCIS system, Oca^pt^mal (ktdo<^ Handbook or other resource to find a 
description. 

3. this were the only occupation you couM have, tl^ you would really need to do well 
in this job because you i^ed the mo&^» posable raises and good recommemlations for 
futurejc^ You must remain in this job for at least three cons^tive years. Howcan 
you create a pleasant, meaningful ejqierience for yourself in this occupation? List five 
sug^tions: 

A 

B. 

C 

D. 

E. , 

PART n : Go through your Uxr^s Handixwk again. Now cho<»e an occupation that you 
think would be the very best one. 

1. This occupation name and code number is: 

Z Go to the NQS system, Occupationcd Outlook Handbook or other resource to find a 
description. 

3. List five situations that would make you dislike this job: 

A. 

B. 

C. 

D. 

E. 

PART III : After listening to the classroom ^>eakers, choose one for which the following 
questions are to be answered: 

1. The speaker's name and occupation is: 
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2. The s{>eaker vm enthusiastic about the occupation because: 



k The ^>eaker was unenthusiastic about the occupation because: 



4. What could you recommeiKl that this person do to make the occu^mtion even more 
meaningful? 
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ME AND MY MATH 



GRADE LEVEL 
Jumor/Middle/Senior 

OBJECTIVES 

To develop an awareness of how attitudes and mathematical abiUties aflfect occupational 
choices. 

PROCEDURES 

1. Distribute to Me and My Math Workshe&. Direct the students to complete QUEST. 
Have the students enter their re^ns^ on the NQS pn^ram. 

2. If the student is interested in ^dfic "math-heavy" or 'taath-light" occupations, the 
command UST should be used after the computer has provided the number or 
remaining occupatiom. (See procedures 4^2 md 04 in the Me and My Mmh 
Workshea). The students could get the lists of occupations related to each response 
m QUEST-Question #13 from the a)n^uter. 

NOTE: The Me ami My Moth Workshea can be ad^ted for other subject areas by 
diMgmg the QUEST question to whidi students are directed; for example, the 
Enghsh/Language Arts teacher may want to direct students to Question #12; the Industrial 
Arts teacher may want to direct students to Question #10. 

EVALUATION METHODS 

Students will list several occupations of interest to them and describe the level of math 
aomty required. 



Acnvmr requirements: 

Number of Students 
Time 

Teachii^ Approach 
Materials and Resoniices 



1-30 

approximately 1 class period 
Individual activity 

Arc/5 User's Handbook, NCIS system, Me and My Math 
Worksheet 
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ME AND MY MATH W>RKSHEET 



NOTE: If s not always easy to relate your dassroom eaqjeriences to ymir future. TOs 
about your math abflity affect your career didces and preparation. 



1. Answer QUEST Qu^ons #1-12. The cMiputer wffl provide you with the number of 
occupations remaining on ycMir list What is this number?^ 



Z Question #13 wiU Amwer it with your estinati<m of y«»u- mathem^cri 
aWHties. Pre® the return key. The comjmter will provide you with the number ot 
occupation remaining on your list What is the number? . 

3. Fhiish answering the QUEST questionnaire. How maity occupations are listed? — 



4 FoUow the computer directions to change your answer to Question # 13 to NH (Do this 
onty if your original answer was not NH.) What is the number of occupations that the 

computer provi<tes? 

5. How does your attitude about your n»themalical abiUties affect the number of 
occupational dioices available on your printout? 



6. Are you satisfied with the way in y/fddi your ocaqwtional dK>i<»s are affected by your 
attitudes toward your mathematical abilities? Yes No 

If you are not satisfied, what are you willing to do to create a change with which you wiU 
be satisfied? Qx may be interesting for you to discuss this question with your math teacher.) 



PROPOSAL. 
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OCCUPATIONAL RESEARCH PAPER 




GRADE LEVEL 
Senior 

OBJECnVES 

^ conq)lete anoccuimtional leseardi paper, and obtain an 
pnntoiit of informatMm related to one occupation 

PROCEDURES 

1. students b^ejq^lKw to use NOS, and provide an ow 

01 imtMmation found in specific files. 

ST^^^tS^te^'^'^'^'^ 

4. Hwe students coi^lete a r^eardi p^r on theirscle^ed occupation using the outline 
and matenals made available. 

NOTE: If^udmsalrmdyha^sp&ijkocmpatimsmmi^ 
EVALUATION METHODS 

Students will conq>lete a term paper describing a diosen occupation. 

ACimnr requirements: 

Nmnber of Studats 



Time 

Teaching Approach 
Materials and Resoarces 



1-30 

The time allotnwnt will need to be fleadble. 
Individual activity 

Arc/5 t/5er'5 Handbook, NQS system, Occupathmd 
Outh<^ Handbook, Ckxupatumal Researdi Paper 
Worksh^ 




OCCUPATIONAL RESEARCH PAPER WORKSHEET 

Cotrq>lete the blanks or lUMteriioe either or Use additional pages if necessary. 

Ouster in which the occupation is found 

Name of the particular occuprtion 



Duties of the Job (list minimum of five duties): 
1. 



3. 
4. 
5. 
6. 
7. 



Skills needed for the Job (typing, cooking, writing, etc) 
1. 



3. 
4. 
5. 



What courses in high school would help to prepare you for this Job? 
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What schools offer training for this job? 
1. 



2. 



3. 

4. 

5. 

6. 

Aptitudes need for the job (list a minimum of ^e.) 

1. 

2. 

3. 

4. 

5. 



Outlook for workers in this job: 

Are additional workers needed now in this occupation? 

Yes or No 

Will still more workers be needed in the future? 

Yes or No 

Do you consider changes for en^loyment in this field bright, stable, or non existent? 
(Underline the one which applies and describe briefly.) 
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Begiiming wage (Indicate per hour, per week, or per year) 
pef 

Other iffflgfits: 

1. 

Z - 

Hours of Work: 

How mai^ hours on the average would one work in this job? 

1. Daity 

2. Weekfy 

Is the employment seasonal in nature? 

Yes or No 

Health and Safety: 

Are there health hazards invoked? 

Yes or No 

If yes, what kind? 



Employee Organiyiitinns nf a full-time worker. 

Would you be e3q)ected to join a union or other employee organizations? 

Yes or No 

Bow does th is job interest vou? 

Appealing IMsappointing No Interest 

Why? Be specific 
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PASSWORD TO CAREERS 



GRADE LEVEL 
Junior/Senior 



OBJECnVES 

To use NQS system to retrieve occupatumal infoimation and to develop vocabulaiy 
building skills (pronundatioii, coiiq>rehensioii, synonyms.) 



PROCEDURES 



1. Divide dass into teams of two. 



1 Have each team submit 10 words from the Us^^'s Handbot^ (commands, occu]»tion 
names, etc). Eadi word is to be legibly written cm two index cards with the 
pr(munciation,defimtion and sentence containing the designated word. Itisin^rtant 
that the two index cards of the word contain identical information. Have each set of 
words dipped togetber-these words become the passwords of the game. 

3. Collect these sets of worcb; if this is being used as a Language Arts activity, chedc 
cards for definition ami usage; place carcfe in container. 

4. Physical arrangements: anange one table with two diairs on either side of the podium 
in the front of the room. 

5. Game roles: one mocterator (student or teadier) to validate/invalidate dues, keep 
track of turns and points; one timer with stopwatdi to make sure that 10 second time 
limits are kept; one sender and one receiver of dues within eadi team (these roles 
alternate with each new password 

6. Game objective: to be the first team to attain 25 points by having the designated 
receiver say the password with the least number of dues. 

7. Game procedures: 

A. Select two teams to l^gin the game and have them seated in the front of the 
room on either side of the moderator. 



B. The moderator draws a pair of words (kept in the container) and gives one card 
to eadi of the d^gnated senders; the sender on the nK>derator's right is 
re^nsible for giving the first due (these clues may neither contain nor be 
contained within the password); each sender has 10 seconds to give a due and the 
receivers have 10 seconds within which to give their response. 



Altf^ I^earmng Activtties 



C If the receiver says Uie password on the first due, that pair receives 10 points; if 
the wrong word is said, it is the other paif s turn to give a due and response; if 
the password is said on this second clue, its point value is 9--this pattern of 
altemsrting turns continues until the password is said or until the pomt value 
decreases to "O"; when Uiis occurs, a new set of words is drawn by the moder^or 
and the pair with the least number of points is re^nsible for giving the first 
due. 

D. Game continues untU one team attains 25 points. When this ocajre the game 
continues with another two teams and/or lightning Round." (The original 
television Password game has a lightning Round" during which the winmng pan- 
had the opportunity to gain an additional 25 points. ITiis was adiieved by gnmig 
the designated sender in the pair 30 seconds in whidi to have its receiver say five 
new passwords with appropriate dues. Tliis lightning Round" a)ncept can be 
adapted to this classroom adaptation of this game.) 

E After all teams have had an opportunity to play, conduct playofe with two 
categories: winning teams and losii^ teams (this maintains minunal drop-off 
attentiveness rat-js in the teams that lose). 

F. New words may need to be written throughout the game. With game experience 
students become more selective with words, and improve their writing of 
definitions and sentences. 

EVALUATION METHODS 

Students will list and define five of the passwords. 

ACnVITY REQUIREMENTS: 

Number of Students teams of two 

Xiine 2-3 class periods or once a week at a designated time 

until the game is completed. 

Teaching Approach Group activity 

Materials and Resources NCIS User's Handbook, dicUonaries, 3x5 index cards, 

container for index cards, stopwatch 
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TEENS TODAY 



GRADE LEVEL 

H^th/Ninth Grade 

OBJECTIVES 

To intrcMiuce students to the variety of occupatioiK in the state and heighten their awareness 
of related information such as salary, training demand, employment projections, sdiools, 
and training sites. 

PROCEDURES 

1. Have each student fill out the Teens Toda^ Worksheet using the Careers and Education 
In Nebraska. Students may also use the NCJS Us&'s Handbook for the numbers and 
list of additional occupations titles. Hien access the Occupational information by using 
the computer or tlie NCIS Occupations books. 

2. After completing the worksheet have each student fill out the QUEST questionnaire 
and compare the two lists. 

EVALUATION METHODS 

Students will be able to utilize Nebraska career information resources to locate occupations 
of interest. 

Acnvrrv requirements: 



Number of Students 



1-30 



Time 



48-60 minutes 



Teaching Approach 



Individual, Group 



Materials and Resources 



NCIS system. Careers and Education In Nebraska, 
Teens Today Worksheet 
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TEENS TODAY WORKSfflEKT 



Name. 



(Use the Ovem tmd Education In Nebra^ as your reference and fill in or answer the 
following: 

1. QKKJse five occupations that inter^t you. Write them down, and then answer these 
questions. 

Qccupatiops S» i2t £a 



a What is the enq>loyment outlook analysis for Nel»raska the next year for each 
occupation? 

b. What is the suggested length of training for each occupation? 

c. Write out completely the job description for three of th^ occupations, (use back) 
2. list four occupadons that require only on-the-job training. 



3. List three jobs that require a Badielors degree or more. 



4. list three jobs that require a doctorate. 



5. List five jobs in which average pay is less than $6.00 per hour. 



6. How many colleges and universities are there in Nebraska? 
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7. 
8. 



How many community colleges are there in Nebraska? 

Vst five career scbools that interest you or that you have never beard of before. 



9. Which occupations will grow the most in Nebraska in upcoming years. 



uregon 2>ciK)ojwof-k, Ufework 
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TO TELL THE TRUTH 



GRADE LEVEL 

Jimior/Middle/Senior 



OBJECTIVES 

To use NQS and other career resources in order to find occupational informauon. 



PROCEDURES 

1. Divide the class into small groups. 

2. Have each group select an occupation and research it for all possible information. 

3. Ask each group to write an affidavit to be read to the class. 

4. Hie class questions each group or panel, one at a time. Rules are according to 
television's To Tell the Truth." One student, when questioned, will give factual 
information; the other panel members will give less factual informatioa 

5. At the end of a given amount of questioning, have class membe vote for the panelist 
they feel was telling the truth. Votes are tallied and the panel member having given 
factual information will identify him/herself. Discuss the career. 



EVALUATION METHODS 

Students will be able to research occupational information. 



ACTIVITY REQUIREMENTS: 



Number of Students 



Hme 



Teaching Approach 
Materials and Resources 



Groups of 3-4 

1-2 class periods 

Small and large group activity 

NCIS User's Handbook, NCIS Occupations books, 
Occupatkmal Outlook Handbook, Suggested Questions 
for the Panel 
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SUGGESTED QUE^ONS FOR THE PANEL 



1. Is the work done inside or outside? 

2. What ^dalties are included with this occupation? 

3. Does a person need a college education to do this work? 

4. Does a person need a technical education to do this work? 

5. Can a person do this work with only a high school education? 

6. Are there many opportunities for en^loyment in this occupation? 

7. Arc there many opportunities for advancement in this occupation? 

8. Does this occupation usually have a 40 hour work week? 

9. How much money do people in this particular occupation earn? 
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VmAT SHALL I DO NOW? 



GRADE I£VEL 

Junior/Mkidle/Semor 

OBJECnVES 

To becon» aware that OGCu]>ations can be dosely *^\ated and that occiq>ational worker traits 

To gather data to make decisions. 
PROCEDURES 

1. Hand out the personal histories. 
Z Arrange the dass in small gnnips. 

3. Ask each gronp to complete QUEST for Jeff or Midielle using the information 
provided. 

4. Some us^^fol ground rules for group discussion iiMdude: 

A. Students should not seek total agreement on the answer, but should strive for 
general agreement 

B. The re^nsibility for leading the disaission into each QUEST question should 
be rotated among group particq>ants. 

C. Students should be reminded that there is no correct answer, and that they have 
considerable freedom in interpretii^ Jeff ai^ Mid^lle*s j^rsonal histories. 

5. Have each group take a complete QUEST to the NCIS system and obtain a list of 
occupations for Jeff or Michelle. Have students get an apprc^niate occupational 
d^cription, determine the preparation, locate the pn^ram and acquire the necessary 
sdKKJl information. 

6. Disoiss decisions Jeff or Michelle might make. 

7. Discuss the discrepancy in QUEST responses among grcHips, and the reasons that the 
occupations, prc^ams, etc, which one gro^> selected might differ from those of 
another group. 

EVALUATION METHODS 

Student will e)q>lam how the same group of worker traits may make them suitable for 
several different occupations. 
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ACnvnY REQUIREMENTS: 

Number of Students 

Time 

Traching Approach 
Materials and Resources 



Groi^ of 4-5 
2 dass periods 

Small aiKi lai^ group activity 

NCIS User's Hatdbook, NCIS sy^enh Occupational 
Outlook Handbook, Personal Histories 
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PERSONAL m^TORIES 



PERSONAL HISTORY OF MICHELU: 

MidieUe is cigJJteen years old. In a short ¥^ die wfll graduate from high school Her 
grades are good, esp«dally in math and sdencc. She is an intelligent and energetic person 
Sdth an active and questioning mind. Michelle likes woridng with people, but would like to 
continue to study and eventually work in an area related to science. 

Midielle feels strongly about somed^ having a femily. She has equally strong feelings 
about continuing her education and attending coU^e. Her family is nKKleratefy suppwtive 
erf her wish to go to college, but point out the conflict of having a famify and/or a career. 
They question whether a college eihication would be "Vasted" on someone who may weU 
«^ up in the home. Her folks are not particulariy affluent, but the money for her 
education can be found. 

What suggestions do you have for Michelle? 



PERSONAL HISTORY FOR JEFF 

Jeff is a nineteen year old senior. His interest in standard school curriculum is minimal, 
and, as a result, his grades are only average. He has a problem thinking in terms of a 
"career*. 

Jeff reads extensively for pleasure, and frequently attends movies. He loves music and is 
in the procc» of learning to play the guitar. Jeff is very bright, and is comfortable around 
people. He likes to travel and loves the out-of-doors. 

He will soon be out of school, and faced witii an "unappealing" job market He understands 
and accepts the need for some kind of job (food, rent, etc), but doesn't really know where 
to start looking. 

Do you have any suggestions for Jeff? 
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YOUR BUSINESS CARD 
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GRAIME LEVEL 2S£rtS52 
mementaiy/Junior High inwwra««^ 

OlIIECmVE 

To introduce career inf ormadon while allowing 
students to use their own creativity to dedde 
on a career. 

PROCEDURES 

1. Cut sheets of plain construction paper to 
the aze of busine^ cards (about T x 3") 
and give one to eadi student 

2. Have students think about the career they would like and then design their own 
business cards. They should have their name and occupation on the card. 

3. Divide the students into small discussion grmips. Have the students share what they 
d^igi^ on their business cards. Eadi group should then develop a list of questions 
rei^lrding their occupations. 

4. Discuss the list of questions with the ^^le dass. 

5. Inform the students about the Nebraska Career Information System and how they can 
get more information about ihe ocnipations on their business cards. 

EVALUATION METHODS 

Students will design a business card and develop questions regarding e}q>loring the 
o^upation further. 



ACnVlTV REQUIREMENTS: 
Nomber of Students 



4-30 students 



Time 



Teaching Approach 



Materials and Resources 



IS minutes 

Individual and small group activity 

Construction paper, scissors, colored pens/markers 
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UNDERHAND AND APPLY KNOWLEDGE 



OF CONTINUOUS CHANGES 



OF 



MALE/FEMALE ROLES 



ASTHEYRELATC 



TO 



CAREER CHOICES 
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SELF-CONCEPT AND SELF AWARENESS 



GRADE LEVEL 

Sa^enth/E^hth Grade 

OBJECnVES 

To gain an awareness of the uiq)ortance of a healthy self-concept 

To gain knowledge of the factors which infhiei^e a native and positive self-concept 

To gain an understamling of the conelation of a podth^e self-concept in the facets of their 
life. 



PROCEDURES 

1. StiKtents conq}lete wortEsl^eis on self-estem and seif-awaieness, including self-concept 
form, self-esteem check list, good points check list 



Z This information is used in the dass discusdoa An overview on self-concqn is 
presented, induding what self-concept is, factors nMch influence self-concept, and how 
a seif-Gonc^ relates to ones h^ifrine^ and »iccess througlmt all facets of life. 

3. This activity meets the National Guideline of ''demonstrate an understanding of self as 
it relates to the develqnnent of a positive self-ccnioept'' 

EVALUATION MEIHODS 

Students will demoiKtrate an understandmg of self-concept as it relates to the development 
of a podtive self-concept 



ACnvnY REQUIREMENTS: 

Nmnbor of Students 

Time 

Teaching Approach 
Materials and Resonives 



Any number 
One dass period 
Group* Individual project 

N^raska Cater Guidance Handbook, The Other Side 
of the Rep(m Qmi, worksheets on self-awareness, self- 
concqjt form, handouts and worksheets obtained from 
local aiHl state worisshops, seminars, and conferences 
attended 
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PICTURE A CAREER 




GRADE LEVEL 
Eighth Grade 

OBJECnVES 

To initiate sex equity ami occupational awarei^ss. 

mOCEDURES . . , 

1. Begin exercise by asking these questions: What are some assun^ characteristics of 
men and women? What careers matdi the diaraiaeristics? List answers on the board. 

Z Discuss the sterotypes ami biasw tiiat pec^e have concerning men and women in their 
careers. 

3. Divide students into two teams. Asagn an envelope to eadi team. Teams will take 
turns drawing occupations. Flip a coin to decide whidi team should go first. 

4. Each player in turns pulls an ocoipation from the team envelq>e. The player will then 
draw the occupation and their team b^ins guessing the conect answer (one minute 
allowed). 

Rules: 

a. No drawing of letters or numbers. Symbols can be drawn. 

b. Correct words, contained in the title, whidi team players have said, may be 
written down. 

5. If the player's teams cannot guess the occupation, the opposing team will have an 
opportunity to guess (within five seconds). Two points will be given for each correct 
answer. 

6. Oppo»i^ teams should try to catdi the other team when they ffve sexist titl^ such as 
fireman or cleaning lady. One point w01 be awarded if a team catches the other team 
doing this. 

7. After a 15-minute playing time, the team with the most points wins. At the end of the 
game, discuss with students the different sterot}^ that came up. 

EVALUATION MEIHODS 

Students will gain occupational awareness and become aware of sex biases. 
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ACnVTIY REQUIREMENTS: 

Nomto of Studeats 

Time 

Teaching Approach 
Materials and Resoerces 



1-30 

Qass period 
TWo groups 

OuOkboard, chalk, scoreboard, NHS List of 
Occupations 
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THE SELLING OF OCCUPATIONS 




GRADE LEVEL 
IQglith Grade 

<WIEC1fVES 

To he^ students recognize bow the media influence their (pinions about occiqHttions. 

PROCEDURES 

Part I - Home Activity 

L Ask students to watAT.V^ read new^»pers and listen to the radio for one week and 
make a list of occiqMUifHis that are n^ntioned or depicted. 

2. Have students iK>te where the ocoqwtioDS were mentioned and whether they were 
&v<^ly or unfavorably represented oa 'The S^Ur^ of Occupatkms' Woricsheet 

Partn 

3. AStet the week is over, lead the dass in a discussion xegardix^ occupations were 
identified and how th^ were labeled. What messages did students get about the 
occupations (e^g., whidi were portrayed as "better' and ^at made them better?, what 
occupations were held fay men?, which occupatiom were held women?) 

4. After the dass discussion, have eadi stw^t research two occupations he/she was 
definitely interested in and two occupations in which he/she was not interested. 

5. After researdiing the occupations, have the students report their opinions about the 
occupations. Did their (^nnions remain the same? Change? Why? 

EVALUATION METHODS 

Students will recognize the media's influence on q>inion$ about occupations. 

ACnvmr REQUIREMENIS: 

Nomber of Students 1-30 

Time One dass period 

Teachii^ Approach Individual, Group 

Materials and Resources NQS system, The SdUng of Occupations Worksheet, 

Newspaper 
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THE SELUNG OF OCCUPATIONS WORKSHEET 



Occitpatioii Name 


Where did you hear, see or 
read about tiie occupation? 


What message did yoni get 
about the occupation? 
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SEX ROLES AND OCCUPATIONS 



GRAIW LEVEL 
Eighth Oraite 

OBJECTHViCS 

To help students leam how their personal sex biases may influence occupational choice. 



1. Rai^mly divide the dass into four equal groups and dearly identify a Groap A, B, 
QandD. It is inqxirtant to locate j^cally Group A and B in a way tiiat assures 
they can work and mot oveiliear the discussion of Groi^ C and D. Having the two 
sets of groups work at qqx)site ends of the room should be satis&ctoiy. 

2. Distribute a copy <rf Teny's (prude) P&stmid History to Grcfops A and B and a copy 
of Terry's (rrude) Pefs<mal Hioory to Gtmps C and D. You rfwHild note but not teU 
students that the only difiference in personal histories is the male/female pronouns. 
TTiis azures that the only cause tor differing perceptions about Teny is due to his or 
her sex. 

3. Distribute a^ies of Wwk Vabies/Wc^ GrcmpAMtyfixm the Cukle to Occupatumal 
Ej^ortaUm or the QUEST Questionnaire in the NCIS User's Handbook. Have the 
students conq>lete the information as if they were the person rq>resented in their 
^ jup's personal history. 

4. After students have completed the Activity/Questionnaire, have the students to select 
three occupations, from the Lisf of Ocoi/kKkw in the Us^'s Handbook, that they think 
are best suited to a person in the personal history. Ask each group to share their 
responses from the Activity/C^^tionnaire. 

5. Ask eadi group to iiniicate what three occupations they have selected. Record each 
group's occupation selection on the board. 

6. Instruct the class to make note of significant differences among group responses for 
both the Activity/Questionnaire and the occupations selected. 

7. E3q)lain the difference in the two personal histories making special note that the only 
difference is the gender of the pronouns. 

8. Lead a discussion regarding sex bias and occupational choice. Go through various 
Work Value/Work Group Activity item responses, or QUEST questionnaire responses 
given by eadi group for the two Terrys. 

EVALUATION METHODS 

Students will become aware of their own biases regarding occupational choice. 
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ACnvriY REQUIREMENm' 

Kwnber of Students 

Time 

TeMhing Approach 
Materials and Resources 



1-30 

One class period 
small groups 

NCIS sy^&ny NaS User's HandbcH^ Guide for 
Ocat^ttkmal ExpkmOkm (\¥<»k Vidue/Work Gnmp 
Actiniy) 
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Ti»RY*S PfiRSroiAL HISTORY 



Information Sheet 



Teny is a 17-year-old senior who is scheduled to graduate in three months. He has made 
a firm dedsicm not to atteiKi ool^e in the fall and be seems quite committed to remaining 
in McCod^ a town in the southwest comer of Nebraska. 

Teny is somewhat uncertain about what occupation he wants to pursue; however, he 
^neralfy prefers workii^ outdoors. In hi^ sdiool Teny always was busy in sdKX^ activities 
and seemed to have little time for studies. Even though he seldom woriced, he maintained 
a steady B average. This is largely due to his strong abilities in math and English. 

Teny always liked to particqsate in sports tmt was never good emwgh to make the school 
teams. He satisfied hiis interest in ^rts by beii% the team mascot Although many of his 
friends kidded him, it vtas an activity he truly enjoyed. 

Teny has ahvays seemed "tumed-ofiT by the thought of doing one job for any length of time. 
Having a family and "settling down** seems a bigger priority to Teny than making lots of 
money or becoming famous. 

What occupations would you recommend for Terry? 
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TERRirS PERSONAL HSffTORY 



Informatfon Shstt 



Teny is a 17-year-old senior who is scheduled to graduate in three months. She has made 
a firm ctedsion not to attexMi college in the fall and she seems quite committed to remaining 
in McCook, a town in the southwest cm^RT of Nebraska. 

Teny is somewhat uncertain abcHit \i/hat occupation she wants to pursue; however, she 
genially prefers working outdoors. In hi^sdiod Teny ahv^ was tnisy in school activities 
and seemed to have little time for studies. Even though ^ seldom worked, she maintained 
a steady B average. This is largieiy due to her strong abilities in math and English. 

Teny ahvays liked to participate in spmts but was never good enough to make the sdiool 
teams. She satisfied her interest in ^rts being the team mascot Although maiQr of her 
friends kidded her, it was an activity she trufy enjoyed. 

Teny has ahvays seemed "tumed-off* by the thought of doing one job for any length of time. 
Hav^ a family and "settling down" seems a bigger priority to Teny than making lots of 
nwney or becoming fanwus. 

What occupations would you recommend for Terry? 
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UNDERSTAND AND APPLY KN0WLEIK;E 
OF PERSONAL INTERESTS, 
SKDLLS, AND APTITUDES 

TO BROAD 
OCCUPATIONAL AREAS 



AND 



CAREER CHOICES 
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CAREER AWARENESS PROGRAM 




GRADE LEVEL 
Eigbth Grade 

OBJECTIVE 

To expose students to i>efsoos engaged in different Gaieeis. 
PROCEDURES 

1. Arrange for a speaker eadi month. 

2. Speaker can come to the school or can arrai^ a tour of their worksite. Forexanq>le, 
students may learn about health careers at the hoq>itaL 

EVALUATION METHODS 

Students will be aware of ocoipatioi^ in their communiQf. 

ACnVITY REQUIREMENTS: 

Number of Students 10-30 

Time Qass period 

Teadiing Approach Gioup 

Materials and Resource Guest Sp^ika- 



Wayne Arnold, David City High School, David Uty, Nebraska 
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CAREER CLASS 



GRADE LEVEL 
Tenth Gnde 

OBIECnVE 

To he^ tenth grade students e3q>lore careers. 
PROCEDURES 

1. Students use the Nd)raska Career Information System to sort occupations. They use 
the information btycks to explore eadi others careers. 

Z They also woric on umg all of the manuals to write article and researdi papers in 
different career areas. 

EVALUATION METHODS 

Smdents identify aiMi research several occupations of interest. 



Acnvmr requirements: 

Nomber of ^udrats 
Time 

Teaching Approach 
Materials and Resources 



10-30 students 



30-60 minutes 



Group 

Nebraska Career Information System 



Ron Green, Pawnee City High ScHool, Pawnee Uty, WebrasKa 
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CAREER EXPLORATION AND REPORTING 




GRADE LEVEL 

I^Hmfa Grade 



(WficnvE 

To study an area of job careers to rei>ort on. 
PROCEDURES 

1. A genend career Interest iflventmybghren to students in ninth gprade General Busi^^ 
classes. Tbe r^ults are discu^ed with the students. 

2. The students then are to research a j^tfticular job area, inchiding qiialificatiom, needs, 
outlook, wages, schooling needed, etc 

3. Students tl^n write a report dass. 

4. Shadowing is also used with some students. For example, son^ students spend 1/2 day 
at the local ho^tal in tl^ir areas of interest (physical therapist, physician, radiologist, 
etc) Others will spend tinte with business people downtown in order to learn more 
concerning their job. 




EVALUATION METHODS 

Students identify and research several occupations of interest 



ACIIVmr REQUIREMENl^ 
Nnmber of Students 10-30 students 

Time One week 

TeiKhfaig Approach Group 

Materials and Resources Nebraska Career Information System, Occupathnal 

Oahok Handbookf outline of job qualifications, 
professionals at their place of enq>Ioyment 



Ed Altamore, LeAnn nerce, Ureighton High School, Creig&ton, Nebraska 
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CAREER SORT 




GRADE LEVEL 
Seventh/Eighth Grade 

OBJECnVE 

To help junior high students explore careers. 
PROCEDURES 

1. During the Seventh and Eighth grade Career Education class, aU students do the 
QUEST questionnaire. These books are then filed in the guidance office. 

Z Throughout the year the students come in or are contacted by the counselor until aU 
of them do the career sort on the computer. 

3. After their list is printed, they choose careers of interest and a copy of the occupational 
description is printed for them. Usually three to five careers are selected. 

4. Many high school students come m an do the same tiling along witii otiier individual 
activities on the computer. 

EVALUATION MirraODS . , u i 

Students identify and research several occupations of interest and work with counselor 

individually. 



Acnvrrv requirements? 

Noraber of Students 
Time 

Teaching Approach 
Materials and Resources 



1 at a time on the computer, entire class takes 
QUEST questionnaire 

30-60 minutes 
Individual, group 

Nebraska Career Information System 




PEKR CLASS 




GRADE LEVEL 
Eighth Grade 



OBJECTIVE 

To help eighth graders explore careers and educational opportunities. 
PROCEDURES 

1. During the nine week Peer Oass, three weeks are ^nt in career and educational 
exploration. (3 groups of 3 weeks each) 

Z Have students practice with woris^ieets the use of resource with at least 3 occupations 
and 2 educational programs and post-secondaiy training or sdiool descriptions. 

3. Students are given the VIE5;a Interest Inventory. Val^gs Job TwX Eva^ttat^OB. 
occupational and educational worksheet They review the sources available (Medic 
card catalogue and college catalogue, IXctionmy of Occupational Titles Fik, 
Occupational Outhok Ham&ook, and NCIS. Prmtouts are made to take home. 

4. Students also look up two ocoipations in the Dictionary, Definitions of Occupational 
Titles book, or Encyclopedia of Careers. 




5, Then students set up their four year plan for preparatory courses to take v hich 



correlate with areas of interest 
EVALUATION METHODS 

Students identify and research several occupations and then plan their high school course 
work. 

Acnvmr requirementsi 

Nvmber of Students 10 per group 

Time 3 week course 

Teaching Approach Individual, group 

Materials and Resoorves Occujmtional Outlook Handbook, Dictionary of 

Occupational Tales, Nebraska Career Information 
System, Library, college catalogues. 



Tom Kue, Medicine VaUey High Scftoo!, Curtis, Nebraska 
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PERSONAL DATA SHEET 




GRAI» LEVEL 
Junior/Seiiior 

CfflJECnVE 

To provide an easy to read aimixiaxy of a student's accosspli^iments 
ntOCXDURES 

1. Have students conq>lete persoiml data sheet The first pa^ contains general 
informati<m about the student; tiie second page contains what the student wants others 
to know about him/l»r. 

2. Work with student to make sure all informstinn is provided. 

3. Make additional a^ies of the data sheet to be kept on file to send out with scholarship 
applications or tramcripts. 

EVALUATION METHODS 

Students will develc^ a data sheet to be used in coUe^ preparation or job search. 

ACnVITY REQUIREMENTS: 

Nomber of Stadents Individual 

Time 30-60 minutes 

T^hing Approach One-on-one, individual project 

Materials and Resoarc^ Personal data sheet 



Wayne Arnold, David City Higii sctiool, Uavid uty, Nebraska 



Personal Data Sheet For 

Date of Birth Date 

Social Security Number 

Phone Number 

Parents Name 

Address: 

aty 

State Zip Code 



Comments: 



Wayne Arnold, David City High School, David Uty, Nebraska 
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P01SONAL DATA SHEET 

Lynn Smith 



i2l!ifiisi 



Church and Comnmnitvi 



Wayne Arnold, David Uty Higb School, David aiy, Nebraska 
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SnrUDENT HANDBOOK 



GRADE LEVEL 

JunicMr/Senior High 

cwEcnvES 

To assist both students and parents in becoming acquainted with and adjusted to David City 
High School 

To help students see the relationship between high school courses and occupations. 
PROCEDURES 

1. Add sedions to the student handbook. The Srui^ //aiid^H>o/c at David Gty contains 
genera] information about school polides^ academic curriculum for junior and senior 
high, and school activiti^ A san^e begins on psige 79. 

Z Within the general information section is the school philosc^fay, policies, regulations, 
school conduct, procedures, and high schcK)l planner. 

3. Within the curriculum course descriptions is the prerequisites, semesters offered, 
description and grade levels of course, and occupational areas. 

4. Within the activities section is the activity code, expected practice and performance 
sdiedules, description of the activity, and related occupational areas. 

EVALUATION METHODS 

Students will be able to relate school courses and activities with occupational areas. 
ACTIVITY REQUIREMENTS: 

Number of Students All students receive copy 

Tbae Counselor/Administration time 

Teaching yqiproach Group 

Materials and Resources Student Handbook 
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CURRICULUM COURSE IKSCRIFIimS 
Each academic semester dau earns 5 credits. Ten hcmn of a^ivity credit wiQ count for gradation require- 




GUIDANCE 

It k the paspose of Den^ Citsr S<&xd to qicnie m a nian^ 

OO^tivdy asd imfimiaaBy. To hdp thiK^ the sghnnl prnwdeft a fhrongh gniHfltMW pmgmm 

wilicfa mt&des testmg, Fhm the fcsiA of these tests miieh vateable ^jnnatioa is secioe^ 
ooacerfih^ each al^bs, apdtiHtes asd mtot^ wl^ to a veiy fai^ 

saccess or faHore k varkxas vocatiiHis md schocd s^^e^ 

A fcMa com«ln« g ajwfkie ^orm^ifn c on c etaiag eadi fnp^& perrona!, me^al a^ phjsk^ 
statas » maatf ahicd in the ofiEkse. k k ha^esi^hv p^nb tdways do the^ be^ woth ^ ^vn^ 
oraduct themselves credk^ to assore the best poss3}le records 

to afi mqmries aow ^id m the future for gmo^ iidbrmatioa, employment, xiu|iiines, These 
records ^ accesabie to a& teadters. Parents and pupils may secm^ interpret^ion of records by 
conferring wkh the priacqid or Omdm» Cramsetor. 

Voc^H»aliiifonmtfkas awdal^k^Giitthii^(M5ce. Ai^ infcnni^um a pi^ or pareitf mi^ 
^gecoMen^¥Dca^ai,pw]6^Mi;, vocational fldio<^c<a^s,^ can be secwedlybqim^ 
m tiw Guidance 0£Sce ifkk (rtterwbe unavaflable. 

GindaiKe b not a Kf^ate ami t^isct i»rt of rar sdMX)i It is carri^i on v^Ki^wr^ tl^e are i«pals 
aiKl a tead^. Our te^ii^ pon^ram axtd iofbrm^icm make k far more effective than it couU 
otherwtee be. FibBs» assonbly programs and speakers are utifized to ptovide tnfcvmatkm on the 
pnAdem. 




HOME ECONOMICS 



ADULT UVING (Grade 12) 



Aduh living b a dass designed for senbrs who have had prevkns Home Ecosoni^ T)m 
dasscominnes Family Living and Par»4hood with ConsimierEdoc^ion. ft pi^>»es mdividiials to 
tmd^^aiHl tS» nature, fua^tkm and t^nififance <tf Imman rel^kwda|s wkMa the fyaoSy and 
HHfiyithiai units. Thb indvdes the study of re^ionships, pr^ratkm marriage, parenthood and 
Cunily. Emj^u^ k placed m tl» uniquei^s of £amify menri)^ 

Tins dass hel|» is^p&re students to understand the vahies, needs, wants, grab and resoorces 
important in mak^^^ radooal decbifms that contribute to tamily stdnlity and quality of life. Thb 
indw^ ia^ructkm in ba«%eti]^ and spei^^ i^aus, iKe of credit, savii^ on^mier tniyii^ and 
amsumer rights and re«ponsibiIitie&. In small groups students plan prepare and serv^ as a bw cc^ 
meal in the class. A major ^^cfett for thb dass b titted Tifl Graduation Due Us Part*. 

OccupatioQal Areas: Consumer Aid, Personal Shopper, Teadier Akle, Dietary Ai(^ Househdd 
Manager, Budget Cc»isultant, Family Assbtant, Home Eowombt, Social W<»k^, Consumer 
Consuhant, Shopping Consultant, Recreatbn Aide, Housekeeper, Home Ctsnpanion, Educaticmal 
and Consumer RelatioiB Consultant 
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MAIHEMATK^ 

TRIGONOMETRY 

Ti%oiu»iietiy is the ^wfy ct wivaiiced mathCTi^kal tcfks. Iimdvcd b o^^Amk ftmctkms; 
tri^»u)Bi^ric Am^cms; expc^^itial fiiKtknts; kigartftmiic fin^tkmi^ secp^Mfis md ^ies; Sm&s; 
ccfflk sectioiis; ami an iotrodi^k»i to cdodos. A^dm I, II ^ Gemt^iy are pm^iiub^ 

Orai|»tk»al Areas: Ei^^i^rii^ Cra^ntto^, Medmro ami Hea&h^ Avi^cm, Armed Servkes, 
Sun^j^i^ C<Htttni€tk» Iii(h^tri»» Mark^i^ md Sabs, Flqnsbsd ^kroes, Educatkm 



ACnvmES COURSE DESCRirnONS 



BAND 



Band students acqtiire a t^sic ai^)red^k»i <tf firc muacal tkeritture. Empha^ b placed <mi 
perfwmaoce techniques thrc^^ sdo and group particq>^k»L 

Band is op^n to all stunts 9^12 aini meets first period ewry day. BaiKl activities indu^ oiit-of* 
town trqp^ halfHime dum for hcmie foo^^ ^imes, three to four ccmte^ pep hand thrraghout 
winter sports events. Jazz Band and Concert BamL 

Ocaipati<Hial areas: Prof^sionalMu^ian,Reconfii^Mi^kn, Mink Agent, Mu^Directw^ 
Diredor, Receding Ei^ineer, Mt^ Stwe Owner or Sal^ Person 



MEDU AIDE 

This is not a class Init a scvnct ^^ivxty. Hie aides wiU help ^iMknts aiul teachers by cL«?ddi^ 
materials m and oitt, gettii^ mggazinas l^ljni^ fiml nee<^ mtterials, making tr^parendes, 
operating the d^o madnne ami dispraa^ equsj^eitt. 

Tl^ akles will have a variety ctf dittks m^^xd to tl^m. Tl^e imliKle {wtth^ mat^ials away, 
keepmg m^eruds in order, dnstij^ k^frii^ tl^ media ceitfer m ord^> chcdcii^ new magazines in, 
putting i^w m^azines in their fdders. puttix^ magazb^ away, heif^i^ {n-oceffi new materials, 
help weed the cdleiliim, help witu buDetb boards, diec^ fihns m ami citf and asst^ the Media 
Specialist needed. 

The akbs that are interested may learn to opctBte the video tape equipmrat and tl^n help tape 
some of tl^ spOTts eveiUs as well as classroom activkies. 

Occupational areas: Media Specialist, Public U>rarian, library Aide, AV Tedmidan 
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LIFE LINE TO YOUR CAREER 



GRADE LEVEL 
Junior/Senior 

oajEcnvEs 

Ejq)lore career choices and predict life 20 years into the future. 

PROCEDURES 

First session: 

1. Construct a sample personal life-line using newsprint and a felt tip pen. 

2. Talk about values, and have the class list a few (e.g^ independence, security, comfort 
service, adventure, etc.) 

3. Have the students dr. w a graphic representation indicating significant personal 
05>enences. Above and below the line, indicate positive and negative feelings about 
these experiences (See the sample life-line). 

4. Ask students to use NaS and to utilize the information to prepare their life-lines. 

5. Tell students to be creative with the format of the life-line. Graphics are permitted. 
Students should indicate a specific beginning date and end at least 10 years in the 
future. 

EVALUATION METHODS 

Students will list their career choice and describe how career choices impact their future. 
ACTIVITY REQUIREMENTS: 



Number of Students 
TuBe 

Teaching Approach 
Mi!. trials and Resources 



1-50 students 

2 class periods plus homework assign'-^ents 
Individual and small group activity 

Newsprint tablet, felt tip pens, masking tape, NCIS 
system, Group Leader Preparation Notes, QUEST 
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GROUP LEADER'S PR^ARATION NOI^ 



Tlie group's leader may want to begin the li«e-^ 

are- fenraanirfe, \alu^ are the thin^ that are mq)ortant to The lifestjde we dM^ 
is directly related to (HIT vahies. Vahies relate to those things we must do to feel good 
about ourselves." 

In making career ^dsions, it is in^wtam that pec^e begin to 
their vahies and preferred lifestyle may be. For instonce, a stuitent may b^ to ask, how 
do I relate to things - as a leader, as a create? Do I priae physical comfort or adventure? 
Do I emoy a structured environment w do I prefer to innovate? How mqKWtant is 
eccmomic security to me? Do I like to worit independently erf other peoj^ or <m a team? 
Do I like to be in charge of others or do I like to be supervised? Do I want to work with 
ideas and concepts, <x would I rather not be invohred in th^ activities? 

Vahies vary widety from person to perscm. It is inqKjrtant that the instructor accept values 
that m^ be the same, or m^ differ widely withm the groiq>. In this wy, one can avoid 
gwing the inq)ression that some values are "right" and sotw are Vrong." 

Usually we have several vahies that motivate us, and some <rf these are more inqwrtant than 
others. T^w) peojde may have very similar valu« airf yet rank them differently. Duringthe 
discussion of values, the instructor may gather from the gnwp, a list of possible valu^ one 
might identify. Such a list might indude wor& like: service, comfort, independence, 
security, acthdty, sacrifice, etc 

Hie dioices we make, and the actions we take most crften are revealing of our personal 
valu^ The life-line activity is not a "teU aU" session. Participants should be encouraged 
to choose those events they would be willing to talk about and share with the group. 

The life-line ©cerdse enables most students to talk about their values readily, and to help 
other class members identify what it was abwit a certain activity, or period of tin^ that 
satined them. Inherent in the exercise is the qqwrtunity to project frecty mto the future, 
discussing future work e3q)ectations, and what that event wiU mean in the life of the 
individu^. 
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mfe-Line by Travis (age 18) 



\ I 



I I 



Positive 
Events 



Not So 
Positive 
Events 



•Survival Skills" 
CMSBcpit^ trip 




Family Hoved 
To Nev Town 
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Age 

12 



PAST 



PRESENT 
Age 18 
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Some Val ues that Travis Seems to Hold ; 
Physical activity; importance of family 
& friends; security; achievement 



FUTURE 



Age 
24 
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PANEL OF EXPERI^ 



GRADE IJ:VEL 
Junior/Middle/Semor 

OBJECTIVES 

To identify occupations that require Language Arts and to develq) research skills. 

pr(k:£dures 

1. Select five students to be on the panel. 

2. Allow any student to quesuon any panel member. Sample questions can be found on 
the attached worksheet 

3. The questioned panel member must answer, if the questions can be answered, by 
NCIS. The answer would be the file name and occupational number, or the reply that 
"it is unanswerable." 

4. The answer is retrieved from the computer or occupational description printouts, and 
supplied to the student asking the question. 

5. The answer may be contested. 

6. If the panel member is correct, he scores 100 points. If he is incorrect, he is replaced 
by the questioner. 

7. Several questions can be processed at one time. 

8. Individual scores are totaled at the end of the time period. 

1. Divide class into groups of five or six students. 

2. Identify one group as the "interviewers." Distribute sample questions from the PANEL 
OF EXPERTS WORKSHEET to this group. Their task is to ask questions of students 
in the other groups. 

3. Have each of the remaining groups select one of the following occupational clusters. 
These clusters are some that require the use of Language Arts in the occupations: 

1100 Public Administration 

1700 Computer, Mathematical and Operations Research 
1900 Social Scientists and Urban Planners 
2000 Social Recreation, and Religious Workers 
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3200 Writers, Artists and Perfonners 
5600 HeaHb Tedmolc^ists and Tedmidans 
4400 Sales Related Occiqiations 
4600 Admmistrative Support and Oerical 
5200 Service Occupations 

Hie groups' task is to read and become knowledgeable about tl^ occupations and 
trainhig pn^rams in the duster. (These tasks can be sub-divided among group 
members). 

4. Tl» "interview" group may questi(Mi any of the "knowlec^ groups." Any person may 
answer the questions either from memory or by referring to the NCIS OcaipatUmtd 
InfonrnaUm. 

5. If qu^tions are answered correct^ within two minutes, the "knowledge groi^" receives 
100 points. If the noiowledge group" is st<q^ (asMi the question can be answered 
using NQS), die "interviewers" receive 100 points. 

6. Total group scores at the end of the activity. 

7. Summarize the activity by reviewing the relatiomhip between Language Arts and suc- 
c^sfiil job performance. 

NOTE: A useful variation <rf this activity is to ask the class the questions on the 
worksheet Students respond with a code word and nuinber needed to acc^ the 
information which will answer the qu^oa The dass then dieds the answer by 
locating the code number. If the code number ai»:esses the right informtion, the 
student receives 100 points. 

EVALUATION METHODS 

Students should be able to identify careers that have a higher than average language arts 
skills requirements and they should be able to research occupational information. 

ACriVITY REQUIREMENTS: 

Number of Stud^ts Groups of 5-6 

I**™* 1-2 dass periods 

Teaching Approach Group activity 

Materials and R^urces NQS User's Handbook, NQS system, Pand of 

Experts Worksheet 
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PANEL OF EXPEXIS WraKSHEET 

1. What high school courses should I take if I am interest^ 



Z Where could I get training to become a travel ^ent? 

3. What work duties are invoWed during a day on the job as heavy equipment curators? 



4. What books could I read to find more information abwit airplane pilots and 
navigators? ■ 

5. What ddlls do I need to become a di«el medianic? 

6. Could I study music at Central Community Colle^? 

7. What duties must a reservation agent perform? 

8. What high school courses shield I take to be a dental hygienist? — 

9. What high schw)! courses are needed to prepare to be an auto mechanic? 

10. What is the work setting for child care workers? 

11. What is the best way to prepare to become a muadan or composer? 

12. How long is the ^prenticeship to become a butdier or meat cutter? 

13. What schools have a program in art?_ — ■ — 

14. What courses would be helpful in preparing for a career as a flight attendant? 

15. Does the University of Nebraska-Uncohi have a program related to atmo^heric 
science? . . ■ 

16. How many schools in Nebraska offer modeling courses? 



17. 



Whom ctnild I contact for more iaformatioii on Creig^ton Univeisity?. 



18. What skills are required to be a con^ter systems analyst? 

19. What is the starting salaiy for a paralegal assstant in Nebraska? . 

20. What work duties are invdved dimag a day on the job as a probation officer? 

21. What books could I read to find more information about a {^u^rapher? 

22. What skills do I need to n^rk in printing production occupations? 

23. What are room and board oists at the Untversily of Netoiska at Kearney? 

24. What is the average ammal salaiy of insurance sal^ agents? 

25. What are the duties of a public administrator? 

26. What are the employment prospects of an author, interviewing derk, or receptionist? 

27. How mai^ sdiools in Nebraska offer training in occupational therapy or secretarial 
studies? 

28. What high school courses are needed to jH-eimre for administrative occupations? 

29. How much money does a college or university teacher earn in a year? 

30. How long is the ai^renticeship to become a tailor or dressmaker? 

31. What courses would bc helpful in preparing for a career as a cosmetologist or barber? 

32. Does the University of Nebraska at Omaha have a program related to engineering oc- 
cupations? 

33. What GPA is required for admission to Chadron State College? 
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PERSONAL CHARACTERISTICS AND OCCUPATIONAL CHOICE 



GRADE LEVEL 
Junior/Senior 

OBJECTIVES 

To recognize personal traits and understand ttaeir iii^rtanoe in occupational dioices. 
PROCEDURES 

1. Divide the dass into small groups. 

Z Dis^bate a copy oiJACK^ PERSONAL HISTORIES to eadi student Use Personal 
History L 

3. Ask eadi group to con^>lete QUEST for Jack using the infonnatioc provided Groups 
will likely negotiate answers. 

4. Each group should take a conq>leted QUIiiST to the conqmter and obtain a list of 
occupations for JadL 

5. Select 2 or 3 occupations from the QUEST list which are more ai^n^riate for Jask, 
Encoura^ the students to study the occupational descriptions and pr^>aration 
statements as well as program and school information for the occupation. 

6. Rq>eat steps #2-5 using Personal History n. 

7. After occupations have been selected for both Jack I and Jade n, compare the 
occupations and take note of any significant differences. 

8. Discuss how Jack's personal characteristics influenced his occupational choice. 

A. How did Jack's family income affect his occupational choice? 

B. Did Jade's interest in school affect his job choice? 

C. What were the differences in Jack I and Jade n that resulted in different 
occupations? 

EVALUATION METHODS 

Students will list their own personal characteristics that will influence their occupational 
choice. 
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ACllVllY REQUIREMENTS: 
Number of Students 



Time 



Materials and Resources 



group (tf 3-4 
1 class period 

Individual o* small group activity 

NCIS Usa-'s Handbooks, NCJS Schods ba^ 
Ocaipakms books, Oau^itiotud (^ahok Handbook, 
Jack's Perstmal fMorks 
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JACK'S PERSONAL HI^RIES 

NOTE: Insmict(mareem:mm^tochm^thefiKtsofthep&s(mtah^ 
focus. 



PERSONAL m^RY I 

Jack is a nii»te«i year old senior. His grades are ^u^Uent axul he excels in virtuaHf all 
subfects. He is interested in the sdenc^ with a spedaX interest in n^dmnics. He has 
repeatedly scored in the highest pere^tiles d national mathematics tests. Jac^isfroma 
large fiunily; however, his nu)ther is a successful business peiscm and she can afi^ 
Jwk to any school she wishes. Jack wants veiy badly to st^ in Nebra^ and is also 
somewhat cautimis about attending college. What should Jack do? 



PERSONAL HISTORY II 

Jack is a nii^teen year old senior. His gractes are average, at best, and he has particular 
difficulty with English courses. He has a strong interest in n^chanics, and frequently spends 
his weekends working on old cars. Jade is firom a large family, with <mly an average inoimie, 
and he also has some concerns about the costs of his education. Mai^ of his friends have 
ffmc to college and drtq^Ted out This concerns Jade, and he wonders if he should attend 
college. He likes Nebraska veiy much, and thinks he would like to live in a rural area. 
What should Jack do? 
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PHYSICAL HANDICAPS: ARE THEY JOB HANDICAPS? 




GRADE LEVEL 
Junior/Middle/Semor 

OBJECTIVES 

To beoMnc aware of career c^rtunities for a handicaj^ person. 

r^^students work individually, or in snuUl groups. Have the studente prete^ 
^ they have a certain physical handicap: sight, hearing 

T ft ^ L effectiie to go into a simulation exerdse with the students actuaUy 
going about their daily Uves with sucb a handicap. 

2 Have the students desoibe in one or two sentence the handicap that they have 
S^rit t important that they lecord how 

What things canthey do? What things are they unable to do? How do they feel? 

3 Have the students select qu^tions from QUEST that are a^^^,^^^^ 
complete the Physical Handicaps: Are They Job Handicaps??? Worit^et 

4 Have the students use the NCIS system and QUEST. Have the students list five of the 

.^re lost Have Ae students list five -interesting" jobs that are not on 

the list 

5. Summary discussion questions: 

A. Do you agree with results? 

B. Is it a good idea for employers to hire the handicapped? 

C Have your attitudes changed toward physically handicapped students or adults? 

EVALUATION METHODS ^ ^ ^ . 

Students wiU describe how physical handicaps could affect career opportumties. 



ACTIVITY REQUIREMENTS: 

Number of Students 

Time 

Teaching Approach 
Materials and Resources 



1- 30 

2- 3 class periods 

Individual or small group activity 

Arc/5 system. Physical Han(Ucaps: Are They Job 
Handicaps??? Worksheet 




PHYSICAL HANDICAPS: ARE THEY JOB HANDICAPS??? 



1. Pretend that you have a particular physical handicap: sight, bearing, mental, little or 
no use of legs, arms, etc. List five limitations resulting from your handicap: 

A. D. 

B. E. 

C 

2. Which of the questions in QUEST would be affected by your "handicap"? list those 
questions below, and the appr<^riate answer. 

Ouestlfiii Answers 



3. Using QUEST answer the questions listed above and list some of the "best" jobs you 
would lose from your list 

A. D. 

B. E. 

C. 

4. List interesting jobs that remain after all these questions were answered From what 
you have discovered here, do you think it's a good idea for employers to hire the 
handicapped? 

Jobs left: 
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1}ND£RSTAND AND APPLY KNOWLEDG^]: 
OF THE MEANING OF WORK 
TO PERSONAL SOCIAL CONTEXTS 

AND 

CAREER CHOICES 



ERIC 



98 

93 



TEACHER'S OCCUPATIONAL QUIZ 



GRADE LEVEL 

Ninth Grade 

OBJECTIVE 

To he^ students realize that they will often have to do jobs other than what they currently 
are considering. 

PROCEDURES 

1. Ask faculty and staff members to tell about jobs they have done other than v^t they 
are currently doing. 

Z Make a matching quiz for the students to fill out-teacher's names in one column and 
the jobs in another column. 

3. Students seem to enjoy learning what other occupations the teadiers and staff have 
done. Teadiers in McCook Junior High have willingly provided this information. 

4. Students are atten^ting to match certain teacher personalities or physical 
characteristics with the job. 

EVALUATION METHODS 

Students will learn about the variety of occupations individuals have held and how they fit 
in with career choi^. 

Acnvrry requirements! 

Number of Students 10-30 

Time 15-20 minutes 

Teaching Approach Group 

Materials and Resources Quiz sheet 
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DEAR DIARY 



1. 



GRADE LEVEL 
Junictf /Middle/Senior 

OBJECnVES 

To become aware of the daily decisions and work routine of pe(^le in specific jobs. 



^ihI one dass p .iod explaining the following steps in the activity: 

A. Using NCIS ocaq^tional descriptions, have the students select one to read. 

B. Have the students write an entry in a daiiy, or a letter home, telling about one 
day or week on the job. 

C Ask the students to incorporate in the writing the information from resources, as 
well as how they personally view the job. 

Through the Yellow Pages, or aiiy du-ectoiy of local employers, the student will contact 
one person who is woiidng in the occupation they have selected (the emplc^r does 
not have to be with a local firm). Have the student corre^nd with this person to 
share perceptions of a "day in the life" of a worker in the selected occupatioa 

Lead a discussion regarding how the student's perceptions difiered from that of the 
employer. Special note should be taken regarding v/hy there are differing perceptions. 



3. 



EVALUATION METTHODS 

Student will describe the daily routine of a particular occupation. 

Acnvrry requirements.- 



Number of Students 



1-30 



Time 



Teacliing Approach 



Materials and Resources 



2-3 class periods 
Individual activity 

NCIS User's Handbook, NCIS sy^em, Occupational 
Omhok Handbot^ Telephone Directory-Yellow 
Pages, directories of businesses, manufacturers, 
and social agencies 
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ECONOMICS AND YOUR UFEOTVLE 



GRADE LEVEL 
Jtimor/Sei]k)r 

OBJECTIVES 

To determme how much money individual students wiU need to live independently. 
PROCEDURES 

1. Prior to the lesson, have the students clq> from the da^ed ads a jdace that they 

wcnild like to live in (house, apt^ roomX after they leave home. Have them determine 
the monthly payment or rem on sudi a place. 

^ wyj© students ffll out question #2 on ECONOMICS AND YOUR UFESTYLE 
WORKSHEET. Compare the costs per month that varimis students have in this 
section. 

3. TeU the students to list 10 things that they plan to buy to fiimish their place of 
residence. Using catalogs, new^japer ads, etc, have them list a price for each object. 

4. Ask ^ students to total the cost of the furnishing. EHvide this by 12 to determine the 
monthly payments. Assume that the students could pay over the year. 

5. Have the students add up the housing payment, food and dothing payment, and 
monthly furnishing payment 

6. Keeping the sum in mind, have the students determine the minimum salaiy that ti ey 

wouidneed. Remind them that 20% to 30% of their salary wiU be deducted for tax^ 
and other beiiefits. 

7. With the information on the salary they would need, have the students answer 
Question #18. Have them list five jobs that remain. 

After students have completed their worksheets, have them list the length of traininfi 
required for eadi occupation th^ listed. What items might they have to W ud^ 
awhile, m order to get the necessaiy training? 

9. jWscuss the importance of considering personal interest and abiUties, in addition to 
beginnmg wages, when dedding on a career. Job satisfaction, and upward mobility 
should also be discussed. 

EVALUATION METHODS 

Students will submit a proposed budget for independent living. 



8. 
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ACTIVITY REQUIREMENTS; 

Number of Students 1-30 

Time 2-3 class periods 

Teaching Approach Individual or small group activity 

Materials and Resources NCIS User's Handbook, NCfS Occupations bo(^ 

catalogs, newspaper advertisements, magazines. 
Economics and Vow Lifestyle Worksheet 
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ETONOMICS AND YOUR UFmYUE WORKSSiEET 



1. Oip from the classified ads in the newspaper a place to live (bouse, ^t, room, to fit 
ymir description of where you would like to live after you leave home. Monthly 
payment or rent $ 

2. After you leave home do you plan to: 

Go out to dinner /roo.) 

Buy new clothes ($ /m o.> 

Own a car ($ / mo.) 

3. list 10 things you will buy immediately to furnish your home. Using catalogs or 
newspaper ads, list a price you would need to pay for the item. 



A. $ F. $ 

B. $ G. $ 

C $ I. $ 

E $ J. $ 

(a)Totai S (b) Tbtai $ 



Grand Total for Furnishing = $ (a) + (b) 

Divide the Grand Total by 12 $ (if you could pay one year) 

4. Now add up your housing payment 

Utilities (phone, electric, etc) 

Transportation costs(car payment, gas, insurance) 

Entertainment and clothing 

Monthly payments on furnishings 

GrcKeries 

TOTAL (per month) 

5. Based on information given above what would you suggest would be a minimum salary 
you would need per month? (Remember that 20% to 30% of the salary will be 
deducted for taxes or other benefits.) 

I would need a minimum salary of 

6. Now answer Question #18 on the User's Handbook, and list 5 jobs remaining that you 
would like to do. 

A 

B. 

C. 

D. 

E. 
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UBERAL ARTO OR SPECIALIZED SKILLS? 



GRADE urm. 

Senior 

OBJECTIVES 

To intioduce students to the concepts of liberal arts education \'€rsus specialized skill 
trainii^ 

raOCEDURES 

Hie students must respond from his or her own value system. The student is to select a 
response and suj^rt it in writing. 

1. Ask stuctents to define a liberal arts education ami specialized skill traimng. Also 
define and clarify the term "general education" requirements for the humanities, social 
studio math and sciences for a four-year college education. 

2. Share the avenues available for ddll training: the mllitaiy, ^renticeship, trade and 
technical sdiool and community colleges. 

3. Discuss the concept of the six life roles - learner, producer, family member, citizen, 
individual and consumer. 

4. Have students form panel and defend their position. 



EVALUATION METHODS 

Student will be able to evaluate liberal arts and skills training in light of their own value 
system. 

ACTIVITY REQUIREMENTS: 

Number of Students 1-30 students 

Time 1-2 dass periods 

Teaching Approach Group 

Materials and Resources NCJS system 



SCENARIO FOR His STUDENT 



You are at home eating dinner with ycHir £amify. Because you graduate torn high school 
this year, your mother asks if you are plaiming to attend a liberal arts college or get ^me 
specialized skill training. After a few minutes, you tell ymir mother you plan to: 



Your father asks you why that is a better choice than the alternative. But, before you can 
organize your thoughts, your mother says that whatever educational choice you make should 
prepare you to function e£fectivefy in a variety of life roles and that you will need to prepare 
for the changes that will happen in the workplace over the next 30 to 40 years. 

You now must impress your parents with mature thinking and convince them that your 
selection is a better choice than the other option. You need to consider your mother's 
concern about preparing you for various life roles and for the dianges that could occur in 
the labor market 
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MEASURING TOOLS 




GRADE L£VEL 

Junior/Middle/Semor 

To become familiar with measuring tools and their use, and to identic occupations that 
require the use of such tools. 

PROCEDURES 

1. Have the students use the measuring tools. 

2. Have the students make a list of seven occupations that require the use of measuring 
tools. 

3. Have the students research two occupations of their choice induding job descriptions 



EVALUATION MEIHODS 

Students wiU list several occupations and the measuring tools those occupations require. 
ACTIVITY REQUIREMENTS 




Number of Students 



Time 



1-2 class periods 



Teaching Approach 



Individual or group activity 



Materials and Resources 



NCIS User's Handbook, ChcujmtUms books, Resource 
Sheet for Measuring Tools 
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RESOURCE SHEET FOR MEASURING TOOLS 



The following list is not exhaustive, but it may be of help as you assemble tools for this 
activity. 



Construction! 

metal or plastic tape 

level 

square 

plumb line 

drills (sizes of bits) 

Jifialtii: 

thermometer 

watdi w/second hand 

(for measiuing pulse) 

scale 

gram weights 
liquid measures 

Photography; 

35 mm camera without film for 
learning about lens size 
various settings 
reduction, enlarging machines 
liquid measurers for preparing 
solutions 

Printing Production: 
pica spacing 
(Topping wheel 



Food Service: 
scale 

measuring cups 
measuring spoons 
scoops 

Earth ScientisL Surveyors: 
survey instruments 



Mecfai 
wrenches 
socket wrenches 

volume measures - quarts of oil, etc. 

Post Office & Shipping Clerks: 
measuring tape for measuring 

pack^es so that they are 

within postal requirements 
postal scales 

Sdgjncg; 

thermometer 
scale 

liquid measures 
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MOCK INTERVIEW 



GRADE LEVEL 
Senior 

OBJECTIVES 

To develop job inteiview skills 
PROCEDURES 

1. Prior to the unit, the teacher will solicit volunteer interviewers from the local business 
commimity. 

Z Prior to the inteiview the students complete a letter of application, a resume, and a job 
application, 

3. The teacher will spend da^ time preparing students for the mterviews: handshake, 
appearance, self-confidence, pt^ble questions. 

4. Students are interviewed by business volunteers, they may volunteer for "public" 
interviews, and critiques in front of the class or participate in private one-on-one 
interviews. If there are not enough business volunteers, schcM>l personnel can help with 
interviews. 

EVALUATION MEIHODS 

Students will participate in a mock/real job intervie'v and evaluate their performance. 

ACnvrrV REQUIREMENTS: 

Number of Students 1-30 students 

Time 3-5 class periods 

Teaching Approach Individual and group activity 

Materials and Resources Intemewing Tips (handout); NCIS system 
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INTERVIEWING TIPS 



BEFORE THE INTORVIEW: 

1. Research the conq^any • its products, services and policies. 

2. Prepare a personal inventory • important things about yourself to mention at the 
interview. 

3. Accumulate necessary information and papers - Social Security card, driver's license, 
etc 

4. Prepare to furnish references (not family members) by name, address and business 
affitiatioiL Ask these people permission to use their names before the interview. 

5. Go to the interview alone. 

6. Wear dean, conservative dothes and be neatfy groomed. 

7. Be on time (plan to arrive BSteen mirmtes eaily). 

8. Bring with you a small notebook wfaidi will fit into your purse or pocket in case the 
intervie'Arer gives you some information you need to write dowiL 

9. Learn the interviewer's name and how to pronounce it correctly. 

10. Prepare some questions of your own (usually the interviewer will give you a chance to 
ask questions). 



AT THE INTERVIEW: 

1. Be as calm as possible. 

2. Answer questions dearly without rambling on. 

3. listen carefully to what the interviewer says. 

4. Keep your hamls still • do not play with papers, etc 

5. Don't place your belonging on the interviewer's desk. 

6. Never criticize a former enq>loyer. 

7. Do not interrupt or argue with the interviewer. 

8. Be honest 

9. Sit up straight in the diair. 

10. Don't discuss persoiml problems. 

11. Don't chew gum or smoke. 

12. E]q)re55 your willingness to work hard. 

13. Always thank the interviewer. 



AFTER THE INTERVIEW: 

Soon after the intervi'.$w, phone or write a short note to thank the interviewer for his or her 
time and consideration. 



105 ,.,3 



INTERVIEW QUECTIONS 

Some common questions asked at job interviews: 

I. Tell me about yourself. 

Z What are your career goals? 

3. Are you a leader? 

4. How do you handle disagreements with others? 

5. What brings you to our company? 

6. What are you looking for in a job? 

7. What is your greatest strength? Weakness? 

8. What do you offer us that someone else can't? 

9. What were your extracurricular activities at school? 

10. What do you know about our con^aiqr? 

II. What do you see yourself doing five years from now? 

12 Have you ever served detention at school or been suspended? . , • «> 

13. What two or three of your accomplishments have given you the most satisfaction/ 

14. How do you spend your leisure time? 

15. What are your ideas about salary? 

16. What people have influenced you most in your life? 

17. How do you feel about overtime? 

18. What have you learned from your mistakes? 

19. Have you had any serious illness or injury? 

20. Why should we hire you? 

Twenty-three reasons why applicants are rejected: 

1. Poor personal appearance 

2. Lack of enthusiasm 

3. No eye contact 

4. I ate to the interview 

5. Short term employment 

6. Lack of courtesy and tact 

7. Condemns former employers 

8. Slang/Incomplete sentences 

9. Lack of career planning 

10. Sloppy application 

11. Overbearing, overaggressive, conceited, know-it-all 

12. Lack of confidence and poise, nervous 

13. Failure to participate in activities 

14. Overemphasis on money 

15. Poor scholastic record/just got by 

16. Unwilling to start at the bottom, expects too much too soon 

17. Lack of maturity 

18. Ump handshake 

19. Intolerant, strong prejudices 

20. Never heard of company 
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INTERVIEWER'S SCORING SHEET 



Name of Interviewee, 



Date 



KEY 

1 = least effective 

2 = O.K. 

3 = very effective 

Opening (courteous, handshake) 
i^pearance 

Questions (answered completely, clearly) 

Listening (attentive with comprehension) 

^plicant's questions (information on employer) 

Posture (upright) 

Poise (overall impression) 

Eye contact 

Assertiveness (confidence) 

End (thank interviewer) 

Additional comments (grammar, etc.) 



2 
2 
2 
2 
2 
2 
2 
2 
2 
2 
2 



3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 



Additional comments: 
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Alaska Learning Ai^tH^ 



NO PHON£ CAU^ PLEASE 




GRADE IfVEL 
Junior/Middle 

OBJECTIVES 

To coiiq)lete at least one job q>pUcatioL understanding the importance of neatness and 
Gon^leteness. 

to gain simulated work ejq^erience, 

PROCEDURES 

Session 1 

1. Pass out the want ad sections. Have students locate and list two or three jobs they 
would be interested in. Discuss various requirements enq>loyers have listed. 

2. Through discussion, find one that at least two «udents would be interested in. 
Break into small groups and brainstorm lists of thii^ the employer might want to 
know before they could dioose between the two students. 

Session 2 

1. Pass out materials from jwevious session. Ask each group to share those items on their 
aj^lications that they haven't thought of on their own. List th^ on the board. 
Discuss the terminology used. 

Z After this discussion, tell the students that this year they will be gwen the chance to 
apply for dassroom duties in your room. Have the students list those jobs that need 
to be done. This list should indwte 10 to 15 jobs that you would usually assign 
students to do, or do yourseK. Include a classroom accountant or booldceeper. You 
will need someone to act as the banker in order to cut down the possibility of lost or 
stolen classroom money. 

3. Tell the students that you will decide how mudi each job will pay per month. Also, 
make sure that they understand that they will be fired if they fail to perform to your 
satisfaction. 

4. Have the class draft a classroom job ^plication form (see sample). The final product 
of this session will be the rough draft 

Session 3 

1. Prior to class, type up a final version of your application form. Make two or three 
copies of this for each student Make two example copies, one good application and 
one bad application. Also, decide how much each job will pay, in dassroom money. 
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2. 



Present youi list and eiqxlam your reasoning. If tl^re are any' serious disagreements 
from the stu(tents, take them into consideration and make modifications as necessaiy. 



3. Pass (Hit ycmr good and bad plication examples. Ask the students to compare them, 
listing what is positive md v/iat is negative. Then, pass out one copy of your 
dassioom a|^cati<m fcMin to eadi student Go though eadi section, asking the 
student to fill it in as best they can. Stress the importance of printing neatly, and the 
use of a dark ink pen. 

4. Circulate to make ai^ corrections as soon as possible. When the ai^lications have 
been completed, collect them. 

^ssion4 

1. Prior to this session, go throu^ eadi application. Mark the positive and make 
suggestions for any need^ corrections. 

2. In class, pass the plications bade and disoiss any questions the students may have. 
Tell the students that you will begin accepting plications for dass jobs the next 
school day. Detennine a ^t where blank applications will be kept in order to have 
them available. 

3. You will want to introduce the followii^ rules to your students: 

> You must present a completed application to be a)nsidered for a classroom job. 

> Hiere will be three enq>loyment sessions during the yean September-November, 
December-February, and March-June. You will need to reapply if you wish to 
keep a job from one session to the next 

> Hiiing may be done at other times during the year, should the en^loyee move, 
resign, or be terminated. Sud) openings will be announced and posted on the 
board. 

> Payday is the last school day of each month 
Classroom money may be used in the following ways: 

a You may purchase pens, pencils, or {^per from the teacher. 

b. You may buy bade any toys the teacher has confiscated from you; you may 
negotiate the price. 

c. You may buy free time on the computer. 

d. You may buy free reading time. 

e. You may save your money in the bank and use it for dass activities or 
outings. 

EVALUATION MEIHODS 

Students will demonstrate the ability to fill out job ai^lications neatly and thoroughly and 
they will explain the responsibilities needed for continuing employment. 
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ACTIVITY REQUIREMENTS: 

Number of Stadents 

Time 

Teachi&g Approach 
Materials and Resources 



1-30 students 

Ongoing class activity 

Individual and group activity 

Classified section &om newspapers 

Sample job i^lications from local businesses 

Classroom job plication 

Checkbools Induding checks and check registers 
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JOB AmJCAnON FORM 



NAME_ 

Last Hot Middte 

ADDRESS 

Street CSly Sutc Hp 

moHE mjmm 

PERSON TO CALL IN CASE OF EMERGENCY 

NsdM ntoae Nofflbcr 

I AM APPLYING FOR THE JOB OF 

I CAN DO THE JOB BECAUSE MY QUALIFICATIONS ARE: 



I HAVE HAD THESE JOBS AT SCHOOL: 



I HAVE HAD THESE JOBS IN MY NEIGHBORHOOD: 



REFERENCES: 

(LIST BELOW THE NAMES AND ADDRESSES OF TWO ADULTS) 



(UST BELOW THE NAMES AND ADDRESSES OF TWO STUDENTS) 



HOURS I CAN WORK- 
MONDAY THURSDAY 

TUESDAY . FRIDAY 

WEDNESDAY 

SIGNATURE DATE 
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NOW HEAR THIS! 



GRADE LEVEL 
Senior 

OBJECTIVES 

To acquaint students with the kinds of questions typically asked in a job interview, and to 
provide them an opportunity to practice interviewing skills. 

PROCEDURES 

1. Have students fiU out the QUEST materials in the L^jer'j/tondfeoo^ Allow additional 
time for students to get a list of ocoipations. Have students choose a particular job 
to whidi they relate their interview material. 

2. Give each student NOW HEAR THIS! WORKSHEET #1. Have the students write 
down answers to qu^tions they are unsure ol Students should prepare their acswers 
considering the job for which they are planning to "mock interview." 

3. Share ideas and information among group members about appropriate responses to 
questions. 

NOTE: Some interesting variations to this activity include: 

A. Students should divide into groiqjs of 3. One student diould serve as employer, 
one as the interviewee (job aj^licant) and one as passive observer. Students 
should conduct a "mock interview" with the employer and interviewee role-baying 
their respective positions. Hie student servii^ as passh^ observer should take 
careful notes, and provide a brief critique as the end of the interview. Interviews 
should be limited to 10-15 mkiutes. Students should rotate until each student has 
role-played the position of interviewee. Consider video t^ing interviews and 
allow students to analyze the t:q>ed interviews. 

B. Using the NOW HEAR THIS! WORKSHEET *2, discuss the "do's" and "don'ts" 
of a job interview. 

C. Discuss the attached worksheet. Role-play the position of employer, while a 
student assumes the role of interviewee. Preferably, witii the assistance of video- 
t^ equipment, critique the job interview. In the second role-play exercise, serve 
as the interviewee, while a student serves as the employer. 

EVALUATION METHODS 

Students wiU demonstrate effective interview skills. 
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ACnvrry REQUIREMENTS; 
Number of Students 



Hme 



Teaching Approach 
Materials and Resources 



groups 3-4 

1-3 class periods 

Small and large group activity 

NaS system, NCIS User's Handbook, NOW HEAR 
THIS! WORKSHEETS #i and #2 
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NOW HEAR TmSI WORKSHEET #1 



Frank Eodicott surveyed 92 conq>ames and found that the following questions were the ones 
most often asked in employment interviews* 

1. What are your ^>edal abilities? 

2. What jobs have you enjoyed the nKist? 

3. What extracurricular activities have you been involved in? 

4. What have you lean^ from some of the jobs youVe held? 

5. How do you ^nd your spare time? 

6. Do yo>^ prefer woridng with others or yourself? 

7. What courses did you like best in sdiool? Least? Why? 

8. What did you choose this particular field of work? 

9. What do you know about our compai^ 

10. What qualifications do you have that make you feel you will be a success in your field? 

11. Do you feel you received good gei^ral trainii^? 
IZ What type of position are you interested in? 

13. What sdiool activities have you participated in? Why? Which did you enjoy most? 

14. What are your future vocational plans? 

15. How much money do you hq>e to be earning five years &om now? 

16. Have you ever been involved in teaching someone something? 

17. Do you do volunteer work now in the community? 
IS. Do you have plans for fimher training? 

19. What job in our form do you want to work toward? 

20. Have you had any serious illness or injury? 

21. Are you willing to go where the conq>any sends you? 

22. What are your spedai abilities? 

23. Have you ever changed your major field of study while you were in college? Why? 

24. What have you done that shows initiative and willingness to work? 

25. What do you think would determine your progress in mir company? 

There are probably some, maybe mai^, questions that you already know how you would 
answer during an interview. If there are some that you are not sure about how you would 
respond, take some time to write down what you think you would say if you were asked 
th<»e questions. Discuss in dass possible answers to problem questions that will show you 
in a good light to a potential employer. 

•NOTE: Interview question taken from "Makit^ the Most of Your Job Interview, " a brochure 
produced by the New York Life Insurance Company. 
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NOW HEAR THIS! WORKSHEET #2 



DO'S AND DONTS OF JOB INTERVIEWING 



DO 

► Dress conservatively and appropriately for the job setting. 
Be neatfy groomed. 

*■ limit the use of make up and perfume. 

> Smile and be friemily. 

> Know the exact interview time and place 

*' Have a copy of whatever written material you sent in (your resume, letters of 
recommendation, application form.) 

► Look your interviewer in the eye. 
Speak up clearly. 

> Be sure ym understand a question before you answer it 

*' Be sure to give enough relevant information when answering a question. 
Prepare questions you might want to ask the interviewer. 

► Thank your interviewer. 



DONT 

»• Arrive late for your interview appointment 

Chew gum or smoke during the interview. 
^ Slouch in your chair. 
*• Avoid looking at the interviewer. 
^ Mumble when you answer a question. 

► Fidget with your hands, tap your feet 

Use brief 'Ves" or "no" re^nses when you could say more. 
»> Rush through your answers to questions. 

► Overpower the interviewer with too much information about yourself. 

► Forget to offer your hand to greet a male interviewer. (If you have a female 
interviewer wait for her to extend her hand.) Ask when decisions will be made and 
how you will learn of the decision. 
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THAT HR^ IMPRESSION 



GRADEUEVEL 

Junior/Middle/Senior 

OBJECTIVES 

To recognize the imponance of first UEq>ressions. 
PROCXIDVKES 

1. Have gifts vtmpped before dass - wrap some very attractively, some plainly and some 
very sloppily in wrinkled or dirty paper. Have students sit around a table where the 
gifts are di^layed. 

2. Explain to the students that the c^ject of the activity is to answer questions on a job 
application correctly to select a gift. 

3. The teacher asks the questions (see handout) and the first person to answer correctly 
selects a gift from the table or can take a gift already selected by another student (you 
may only have one gift in your possession). Stu(^?nts may not open gifts until all 
students have one. Before gifts are (^>ened, discuss with the dass why some of gifts 
were more desirable than others, how padcaging or appearance makes an impression, 
either positive or negative in a job interview. 

EVALUATION METHODS 

Students will explain the importance of first impressions. 
ACnVITY REQUIREMENTS: 
Number of Students 1-30 students 

Time 1 class period 

Teacbiag Approach Group activity 

Materials and Resources Wr^ing paper (three tyj^s; colorful, plain, used); 

small tokens (boxes of raisins, peanuts, pendl sets); 
question/answer cards regarding do's and do not*s of 
job applications and interviews 
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SAMPLE QUESTIONS 



1. You can use your mom or dad as a reference on your job ai^lication. (true/false* 
why?) 

2. It is oJl to ask questions during your interview. (true/Calse, why?) 

3. You should thank the interviewer at the end of your interview, (true/false, why?) 

4. Be sure to give the interviewer the answer that wiU be impressive even if it's not quite 
true, (true/false, why?) 

5. It's o.k. to fold your job a{^Iication and to x-out your mistakes (true/false, why?) 

6. Be sure to sit as cwnfortably as possible during ymu- interview, (true/false, why?) 

7. Name one skill you should have if your job requires you to answer the phone. 

8. You do not need to have a Sodal Security number to get a job. (true/false, why?) 

9. It's ahight to take a friend to your job interview, (true/false, why?) 

10. Chewing gum during a job interview ran help you stay cahn. (true/false, why?) 

11. Volunteer work does not count for previous ejroerience on a job application, 
(true/fhlse, wlQT?) 
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WRITING A SKILL-RELATED RESUME 




GR4DEI£VEL 
Senior 

OBJECTIVES 

To have each student recognize the skills required for a sptd&c occupation, and to state the 
extent to which she/he possess^ these skills. 

PROCEDURES 

1. Have each student choose an occupation in the NCIS systen?. 

2. From the occupational dwCTiptioii, have the student list all of the verbs and/or veii> 
phrases that serve to descrite what a person ito in that occupation. For example, 
architects design construction, monitor construction, provide cost information, prepare 
sketches, etc 

3. For eadi verb selected, have the student write a paragraph on his or her abiUty to 
perform those tasks; for example, 1 have skill in drafting and artistic ability, en^ling 
me to produce sketches which are technically correct and aesthetically pleasing." 

4. Have the student write a resume or a statement to go with a job application, in which 
the student includes the paragr^hs on his or her skills. 

EVALUATION METHODS 

Student resume will describe the skills rccpiired for that occupation. 

ACnVITY REQUIREMENTS: 

Number of Students 1-30 students 

Time 2 class periods 

Teaching Approach Individual activity 

Materials and Resources NCIS system, NCIS Micro-SKILLS 
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NEBRASKA CAREER INFORMATION RESOURCES 




Careers and Education In Nd»raska 



Cweers mui Educathn in Nebraska is an annual news tabloid which provides occupadonal 
and educational information for the state. The tabloid indudes articles on the economy of 
Nebraska, job seardi tips, and resource ^endes. A special section provides descriptions 
of {q>proximately 200 job tides which include mitiook for enq>loyment, beginning wage 
expectations, and educational requirements for each job tide. Other sections sup^ names 
aiKl addresses of Nebraska postsecondaiy schools and descriptions of finandal aid available 
to students. 

Cost and Availability: Free 

Contact: Nebraska Career Information System 

421 Nebraska HaU 
Universiiy of Nebraska-Lincoln 
Lincoln. NE 68588-0552 
(402)472-2570 



Nebraska Career Information System (NCIS) 



Hie Nebraska Career Information System (NCIS) provides current labor market and 
educational information in easy-to-understand fomoat^ to individuals, schools, and sodal 
agendes. NCIS is recognized by the State Occu{mtional Information Coordinating 
Committee as Nebraska's state-based career information delivery system in accordance with 
the Carl D. Perkins Vocational Education Act The purpose of NCIS is to improve career 
choices and training opportunities. 

NCIS collects current l9cal and national labor market and educational information and 
presents it in ways that are understandable and simple to use. The occupational information 
covers about 95% of employment throughout the state, and it is updated continuously. The 
educational files include programs of study and training leading to a license, degree, or 
certificate in an occupation, plus information on private schools in Nebraska and more than 
3,000 two and four-year colleges arid universities throughout the country. The educational 
information is updated annually. The Nebraska Career Information System develops and 
maintains a variety of delivery systems for delivering the information. NCIS provides 
extensive technical help. Representatives of NQS are available to consult with user site 
personnel about how to install and implement the system effectively. 

Information Files and Sorting Programs: 

NCIS includes the following information and sorting modules. Access to information will 
vary with the choice of delivery system. 

KM 
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♦ QUEST: a 21-questioncoiiqmterized Sluing tool that helps indivi^^ 
explore personal career c^ons in light of the current labOT market 
After «mipleti]% QUEST, the individual receives a list of potential 
occiq>ations that are conq>atible with his or her r^)orted interests and 
abiHti^ 

♦ Mido-SKILLS: a sorting device that allows an iiulividual to prioritize 
satisfying skills ami con^>are those ddlls with future occupations. 
Ratings for Holland codes, occupational dusters, and best matches are 
given. 

♦ Occiipatkms: information about 391 oOTipati<mal categoric that cover 
more than 9S percent of ttts enqHoyment oi^xjrtumties in Nebraska 
and nutjor kinds of work ftmnd elsevtliere in the country. The 
occupational descripti(ms indude required aptitudes and skills, work 
setting, preparation, licensii^ wages, current enq^oyment, and outlook. 
Occupatiom are dustered acceding to comiiu>n, specific, fimctions, 
through the Standard Qon ipational Classification rSQC) manual 

♦ Military Career Informatioii: information <ksaibing over 200 
occupations in the military indudii^ work setting, training provided, 
and lists of military ^>^ialties. 

♦ Programs of Study aad Training: information about all types of 
postsecondary education, from apprentic^iip to i»t)fessional degrees, 
descriptions of eadi program, and listii^ of the schools offering the 
programs in Nebraska. 

♦ National SCHOOLSORT: a sorting device that allows an iiKiividual 
to search the National School File for colleges and universities that 
match educational i^eds. The seven selectors are programs of sta&f, 
degree, region, sdiool setting, school size, admission requirements, and 
maximum tuition and fees. 

♦ FiaaBcial Aid: information about mi^r scnirces of finandal aid for 
college and postsecondary education, together with detailed informa- 
tion about specific national;, state, and local scholarships. The 
scholarships are organized into m major groups: field of study, talent 
awards, academic ^[cellence aiKl need, personal characteristics, 
organizational affiliation, and local sdiolarships. 

♦ Working for Yourself a frank discussion of the rewards and costs of 
self-employment and descriptions of the possibiliti^ for self- 
enq>loyment in the different groups of occupations. The Working for 
Yourself Hie also describes characteristics of successful entrepreneurs 
and essential a^cts of business planning and operatioiL 

♦ Job Seardi: instructional information about job-seeking necessities 
such as writing a resume, interviewing, writing cover letters, 
researching employers, and fiinling out about benefits and labor laws. 
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User Slices: 

IVbIbI]^ User service representatives pitmde comprehensive training for 
new and experienced users. 

User's Handbooks: Eadi stiuknt (»- dient locdves a User's Hamlbook to help 
gu^ them through NQS. The handbodc includes the QUEST questionnaire, 
a ccmqdete index of NQS occupaticHis, pn^rams of study, and sdnmls, and 
instruction and commands for using the system. 

Im^pHsmmtatixm Haadboidc Tbe person wbo is respon^le for coordinating 
the use of NdS in the school or agency receives an In^ementation 
Hamlbook. This handbook outline in detail the capabilities aiKl information 
in NOS and also ways to use it effectively with students or dients. A secti^m 
in the handbook contains learning activiti^ educators can use to put NOS to 
work in counseling and in dass^ 

Follow-up and Technical Assistance: Staff works with schools and agendes 
who use NOS to solve prc^lems, help plan new uses for the system, and to 
inqmive q>erations. 

Cost and AvailaMlity: 

Oients and students are not charged for using NOS. However, the institutions using NCIS 
are diar^ a lease fee, which varies according to dioice of delivery system. 

Tbe xifebraska Career Information System is currently used in over 250 sites. User sites 
indude sdiool districts, J17A programs, community colleges, displaced homemaker 
pn^rams, education service districts, four-year cdleges and universities, private vocational 
rehabilitation and counseling firms, ^endes and sdiools serving the disadvantaged and 
handicapped, private industry, the State Vocational Rehabilitation Division and public 
libraries. 

Contact: 

Nebraska Career Information System 
421 Nebraska HaU 
Umversity of Nebraska-Uncohi 
lincohi, NE 68588-0552 
(402) 472-2570 




NATIONAL CAREER INFORMATION RESOURCES 




Occapatioaal Oatlook Handbook 

A major source of occupationai infonnation listing some 2UU occupations. iTovides 
infonnation concerning working conditions, job duties, training or education required, 
^■^rningR, future employment trends, lines of advancement and location. The Handb<^ also 
indudes data for selected industries including location, principal occupations and working 
conditions. 

Note: A major source of vocational guidance information for individuals making the 
transition from school to work and for individuals entering or reentering the work 
force at later stages In their life. Covers many, though not all, occupational areas. 
Job titles are coded to the 4th edition IXahnay of Ocaipadonal Titles. 



Date of Issue; 

Cost and Availability: 



Biennial - 1990-91 Latest edition 

$17.00 (paper), $22.00 (cloth). 
Make check payable to "Superintendent of 
Documents" Available in most high school or 
commimity college counseling centers: also 
available in libraries. 



Occupational Ontkiok Quarterly 

Variety of articles on job outlook. Topi(s covered in recent issues: high paying Jobs that 
do not require a 4-year degree, job outlook for college graduates through the mid 1990's, 
jobs of the future, job oppormnities in federal, state, and local government, how workers 
obtain their framing, fastest growing occupations. 



Date of Issue: 

Cost and Availability: 

Contact: 



Quarterly 

$5.00 per year. Make check payable to 
"Superintendent of I^wnmients." 
Available in college, university, high schools, 
and public libraries. 

Government Printing Office Bookstore 
120 Banister Mall 
5600 East Bainster Road 
Kansas City, MO 64137 
(816)765-2256 
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Occnpattonal Prcje^ons and Training Data 

NatiCHial infOTiQaticm on demaiul and supply conditions, traimng and qualifications for over 
200 occiq)atioi». A statisticai aiKl researdi ai]^lement to the 1986-^ Occupational 
Outlooic Handbook. 

Dale of Issue: 1990 



Cost and AyallabUity: 



Contact: 



$5.00 

Make dieck payable to "Superintendent of 
Documents" 

Govemn^nt Printing Office Bookstore 
1^ Banister Mall 
5600 East Bainster Road 
Kansas Qty, MO 64137 
(816)765-^6 



MUitaiy Career Gaifte: 

Emplc)^n^t and Training Opportunities in the Militaiy 

Provides an occupational basis tor interpreting ASVAB results by describing 134 military 
enlisted jobs which are related to ASVAB xor^. Also includes descriptions of 71 officer 
occupations. Militaiy occupations are linked to civilian job groupings and to publications 
which describe civilian careers. 

Date of Issue: 1988-89 



Cost and Availability: 
Contact: 



Free 

U.S. Military Entrance Processing Command 
2500 Green Bay Road 
North Chicago, IL 60064 
(800) 373-0513 



Military Career Paths 

Outlines career progression for selected mihtaiy occupations 

Date of Issue: 1990 
Cost and Availability: Free 

Contact: U.S. Military Entrance Processing Command 

2500 Green Bay Road 
North Chicago, XL 60064 
(800) 323-0513 
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Dtedonaiy of Occupational Titles, Fourth Edition Raised 

A comprehensive ciassmcation system, developed by t&e Dei>artfflent of LaDor, tnat 
indudes over 20,000 occupational titles. Provide detailed desoriptions of job duties ami 
knowledge and skill requirements. The Occupational descriptions are arranged so that 
closely related }cb& are grouped together. 

Note: Widely used in job placement and vocational counseling. Each occupation has 
nine-digit code, part of which identifies the job relationship to data, people, 
things. 

Date of Issue: 1991 

Cost and AvailaUUty: $40 - 2 vdume set 

Contact: Government Printing Office Bookstore 

120 Banister Mall 
5600 Em Banister Road 
Kansas Oty, MO 64137 
(816)765-2256 



Guide for Occapatkmal Exploration, Second Editton 

A tool for career exploration developed the U.S. Department of Labor. Provides 
information about job duties, working condition,s skills, and abilities needed and entry 
requirement for each of 66 occupatiomil groups called "^ork groups." Occupational titles 
and codes from the Dictionary of Occupational Titles are also listed for each work group. 

Note: The work groups are organized into 12 general interest areas to aid in 
locating those of the most interest in the individual. Designed to be 
used by vocational counselors and by individuals without counselor 
assistance. 

Date of Issue: 19S4 



Cost and Availability: 
Contact: 



$14.00 May be found in local school career 
centers and libraries. 

American Guidance Service 

Publisher's Building 

Circle Pines, Minnesota 55014 
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VS, Indnstrial Qptlook 

Narrative discusstons ami statistics m current and |m>)ecte(l clevelopments for over 2UU 
selected imhistri^ Incudes short and long-term oudocJc staten^nts. 

Date <tf Issue: Annually 

Cost and AvailaUlity: $28.00 

Make dieck payable to "Superintendent of 



N 



Documents.' 

Contact: Government Printing Office Bookstore 

120 Banister Mall 
5600 East Bainster Road 
Kansas Oty, MO 64137 
(816)765-2256 



Standard fadqstrial Qassification Manual 

llie standard Industrial Classification was developed for use in tbe classification of 
establishn»nts by type of activity in they are engaged, for purpose of facilitating the 
collection, tabulation, presentation, and analysis of data relating to establishments and for 
promoting uniformity and con^mrability in the presen^on of stetistical data collected by 
various agendes of the US government, state agenda trade assodations, and private 
research organization. Each establishment is assigned an industry code on the basis of its 
primary activity, which is determined by its prindple product or group of products produced 
or distributed or services rendered. 

Note: The Revised SIC manual will ^kjw more categories for service 
industries, induding conqmter sales, physical fitness fadlities; video 
tape rental, tax preparation service The manual also establishes new 
dassifications for cable and other pay television firms, radio/telephone 
communication services, and other high-tech industries. 

Date of Issue: 1987 

0>st and AvailabiUty: $24.00 

Make dteck payable to 'Superintendent of 
Documents. 

Available in public, college and university 
libraries 

Contact: Government Printing Office Bookstore 

120 Banister Mall 
5600 East Bainster Road 
Kansas Dty, MO 64137 
(816)765-2256 
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Standard OccHpatioHal Ofl^ficatfon Mansal 

A manual for users of the Standard Occupational Classification (SOC) system developed to 
standardize reporting of orapadonal data to the federal government It contains a short 
desoiption of the work performed for each of 662 oco^>ational titles, and also lists the 
IHcdmuay of Occupatiorud Titles (DOT) titles and code related to each SOC title. 

Date of Issue: 1980 

Cost and AvailahiUty: $30.00 

Make check payable to 'Superintendent of 
Docmnents." 

An index to the SOC by DOT code is also 
available {"Index: Standard 0<xupatumal 
Classijkatum Manual') 

Contact: Government Printing OfBce Bookstore 

120 Banister Mall 
5600 East Bainster Road 
Kansas Qty, MO 64137 
(816)765-2256 
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